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1. AHHOTAIUSA K TUCHHUILJINHE

Pabouas nmporpamma aucuumiuHbl «HQOpPMaMOHHBIE TEXHOJIOTHH B MPO(ECCHOHAIBHOM
JeSITeIbHOCTH» COCTaBlIeHa B cOOTBeTCTBUU C TpeboBanusmu PI'OC BO - OGakamaBpuar 1o
HanpasieHuto mnoarotoBku 38.03.04 T'ocymapcTBEHHOE M MYHHUIMIAIBLHOE YIPABICHUE,
YTBEP)KJIECHHOTO MpUKa30M MUHHCTEpCTBA HayKH U BbIciiero oopaszoBanus PO ot 13.08. 2020 r.
N 1016

Pabouass mporpamMma COOEpXKHUT 00s3aTeNbHbIC IS W3YYEHHS TEMBbl 10 JAUCHUILIAHE
«MlHbOpMaLIMOHHBIE TEXHOJIOTMM B MNPOPECCHOHAIBHOW JesATeIbHOCTHY. JlucuuIuiMHa Jaer
[EJIOCTHYI0 CHUCTEMY 3HAaHMM O CYIIHOCTH, OCOOCHHOCTAX peaJu3alil M HCIOJIb30BaHUU
COBPEMEHHBIX MH()OPMAIIMOHHBIX TEXHOIOTUN B 3KOHOMHUKE.

MecTo0 AUCUMIUIMHBI B CTPYKTYpe OCHOBHOH NPo(ecCHOHAIBLHOH 00pa3oBaTe/IbHOM
NMpOrpamMmbl

Hactosmas  gucnuruiiHa — BKJIIOYEHA B 4acTh,  (OPMUPYEMYIO  yYaCTHHUKAMU
o0pa3oBarenbHbIX OTHOIIEHHH, brioka 1 yueOHBIX MIaHOB BhICIIEr0 00pa3oBaHus — OakanaBpuara
o HanpasieHuto moaroToBku 38.03.04 'ocynapcTBEHHOE M MYHHUIIMIIAIBHOE YIIPABJICHHE.

JlucuuiuinHa u3ydaeTcst Ha 3 Kypce B 5 cemecTpe npH ouHoii hopme oOyueHus, Ha 3 Kypce B
6 ceMecTpe Mpu OYHO-3a0YHOM U 3a04HOI opmax oOydyeHus:, popmMa KOHTPOIS — 3a4ET C OLIEHKOM.

Leanb n3yyeHusi TUCHUIIMHBI: CHOPMUPOBATH Yy OOYYAIONIUXCS KOMIUIEKC TEOPETHUCCKUX
3HAHUA O COBPEMEHHBIX HMH()OPMAIMOHHBIX TEXHOJOTHUSAX M WHTCIUICKTYaJIbHBIC yMEHUS HX
MPUMEHSTh B SKOHOMUKE B COBPEMEHHBIX YCIOBHSX.

3agaum:

- (opMupoBaHue y CTyIEHTOB OONIMX TIPEACTABICHUH O CYIIHOCTH COBPEMEHHBIX
WH()OPMAIMOHHBIX TEXHOJIOTHH;

U3y4eHHE OCHOBHBIX TUIIOB COBPEMEHHBIX HH(POPMAIMOHHBIX TEXHOJIOTHH;

- OCBOCHHE 0a30BBIX METOJUK PAOOTHI C TAHHBIMH B AJICKTPOHHOM BHJIE,

- pa3BUTHE YMCHHUU TIIOMCKA, KPHUTUYECKOTO aHaJM3a H CHHTe3a HH(OpMAIIHH,
HE0OXO0IUMOM TSI OCYIIECTBIICHUS TPO(HECCHOHATILHOM e TEIIbHOCTH,

- (¢dopMupoBaHHE 3HAaHUH 00 OCHOBHBIX CIIOCO0AX BHEAPEHUS M HCIIOIH30BAHHS
YKOHOMHYECKHX WH(POPMAIMOHHBIX CHUCTEM, a TaKke WH(POPMAITMOHHBIX TEXHOJOTUH BEICHUS
YacTHOIO OM3Heca.

Komnerenuun odyuarwmerocs, gopmupyembie B pe3yJbTaTe 0CBOCHUS AUCHHUILINHBI:

OIIK-5 — CnocobeH Hucnonb30BaTh B MPOPECCHOHATBHON 1€ATENbHOCTH HH(DOPMAIIMOHHO-
KOMMYHUKAI[IOHHbIE TEXHOJIOTUH, TOCYIapCTBEHHbIE M MYyHHMLUNAIbHBIE HH(OPMALMOHHbIE
CUCTEMbI; TPUMEHSATh TEXHOJOIMHM JJIEKTPOHHOTO IMpaBUTENbCTBA U  NPEAOCTaBICHUS
rOCYIapCTBEHHBIX (MYHHUIIMIAIbHBIX YCIIYT).

OIIK- 8 - Cnoco0OeH TMOHMMATh MPUHIUIBI PAadOTHI COBPEMEHHBIX WH(POPMAIMOHHBIX
TEXHOJIOTUH U UCTIOJIBb30BaTh UX JUIS pellieHHs 3a1a4 IpopeCcCHOHAIbHON 1eATEIbHOCTH

2. IlepeyeHbr IUIAHHPYEMBIX  Pe3yJabTATOB  O0y4eHHsl, COOTHECEHHBIX C
IVIAHUPYEMbIMHU pe3yabTaTamu OCBOCHUS OCHOBHOH npogecCHOHATbHOM
o0pa3oBaTeIbHON NPOTrPaAMMBbI

[Ipouecc wu3ydeHUs AUCLUUIUIMHBI HampaBieH Ha (HOpMHUpPOBaHHE KOMIIETEHIIHM,
npenycmorpenHbix  ®I'OC  BO — OakanaBpuaT 1O HampasjieHHto moarotoBku 38.03.04
l'ocynapcTBeHHOE M MYHMIMIIAIBHOE YIPaBICHHE U OMNpenestoTcss Ha ocHoBe CHpaBOYHHKA
KBAJIM(HUKAIIMOHHBIX TPeOOBaHMN K CIELMAIBHOCTSAM, HANpaBIEHUSM MOATOTOBKH, 3HAHUSAM U
YMEHHSIM, KOTOpble HEOOXOAMMBI JUIS 3aMEIIeHUs JOJHKHOCTEH TroCyJapCTBEHHOM TIpaKIaHCKOM
cyk0b» (yrB. MuHTpynom Poccum); a Takxke aHanuza TpeOOBaHUH K NpodecCHOHATBHBIM
KOMITETEHIIUSIM, TPEIbSIBISIEMbIM K BBITYCKHUKAM Ha PbIHKE TPYAd, 0000IIEeHNs OT€YeCTBEHHOTO U
3apy0eKHOTO OIbITA, MPOBEACHHS KOHCYIbTAIMI ¢ BEAYIIUMHU pabOTONATENIMH, 00bEINHEHUIMU
paboTonaTeneit oTpaciiy, B KOTOPO BOCTPEOOBAHBI BBIMTYCKHUKH.
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B pesynprate ocBoenmss OIIOIl OakanaBpuata OOydYarOIIMICS ODKEH OBJIAACTh
CIICAYIOIIMMU pe3yJIbTaTaMU O0yUYEHHS 10 YUeOHOH TUCIUITIIMHE:

Kon Pe3yabTaTnl NHauKaTOpPHI 10CTHKEHUS Dopmbl
koMmuereHnuu| ocsoenus OIIOII KOMIIETEeHII Ui o0pa3zoBaTeJbHON
(COI{ep)KaHI/Ie AeATECJIbHOCTH,
KOMIIeTeHIHiA) CIoco0CTBYIOLINE
¢dopMmupoBanuio u
pa3BHTHIO
KOMIICETECHIITNH

OIIK-5 Croco0eH OIIK-5.1. Hcnons3yer B | KonrakTnas padora:
HMCIIOJIb30BaTh B | mpodeccuoHaIbHON JeATEeNBHOCTH | JIeKimn
podecCHOHATBHON | HHQOPMALHOHHO-KOMMYHUKALMOHHBIe | [IPaKTHUIECKHIE
JEATENLHOCTH TEXHOJIOTUH,  TOCYAapCTBEHHbIE | | SoHATHA
nH(OPMAaLILOHHO- MYHUIIUTIATIbHBIE nH(bOpMaIlMOHHbIE Caé\/IOCTOHTeHLHaﬂ
KOMMYHHUKAIIHOHHBIE | CHCTEMBI paboTa
TEXHOJIOTHH, OIIK-5.2. IIpuMeHSTh  TEXHOJOTUH
roCy/lapCTBEHHbIE U | 3JIEKTPOHHOI'O MPABUTENbCTBA
MYHUILUIIAJIbHBIE OIIK-5.3. IIpuMeHseT TEXHOJIOTUN
nH(pOpMaLIMOHHBIE MIPEIOCTABIICHUS TOCYIaPCTBEHHBIX
CUCTEMBI; (MyHUIIMIIAIBHBIX) YCIYT
MIPUMEHSITh
TEXHOJIOTUU
ANEKTPOHHOTO
MIPABUTEIHCTBA U
MIPeI0CTaBICHUS
rOCyJapCTBEHHBIX
(MyHUITUTIATBHBIX
yeuyr).

OIIK-8 Crnoco6en monumars | OIIK-8.1. [Torck nHopMaImOHHBIX KonTakTHas
MPUHIMIBL  PAa0OTHI | TEXHOJIOTUHN JJIs aHAJIM3a JaHHBIX pU | paboTa:
COBPEMEHHBIX pelieHnu npodecCuoHaNbHBIX 3ajay. Jlexuun
MH(POPMALIMOHHBIX OIIK 8.2. Hcnons3oBanue | [Ipaktuyeckue
TEXHOJIOTHA U | COBPEMEHHBIX TEXHOJIOTH JUTSL | 3aHSTHS
HCIOJIb30BaTh uX | pemeHus npopeccCuOHAIbHBIX 3a1a4 CamocTrosTenbHas
JUI peleHus 3ajady pabota
npogeccuoHaTbHOM
JeSITeTbHOCTH

3. O0beM OUCUHMILJIUHBI
aKaJeMHYeCKHX 4YacoB,

B 3a4eTHBIX E€JUHULAX C YKa3aHHeM KoJIMYecTBa
BBIICJICHHBIX HAa KOHTAKTHYI0 palory o0y4almmuxca ¢

npenoaaBaresieM (M0 BUIaM 3aHATHIT) M HA CAMOCTOATEJILHYI0 PaoTy 00y4Jarommxcst

OO6m1ast TpyI0€MKOCTh AUCIUIUTMHBI COCTABIISIET 3 3a4€THHIC AMHUIIBI.

3.1. O0béM TUCHUILIHHBI 110 BUAAM Y4eOHBIX 3aHATHH (B Yacax)

Bcero uyacos

O0BéM nHCIUNIMHDI ouHas ¢opMa| O4YHO-3a04Has | 3a04Has popma
oOyuenuss | (opma oOydeHus oOyueHus
OO611ast TPYA0EMKOCTb HCIHILTAHBI 108
KonTakTHas pabota oOyuaromuxcst C 32 26 12
npernoaaBaTeneM (BCero)
AymuTopHas paboTa (Bcero): 32 26 12
B TOM YHCIIE:




Jlexun 16 12 4
CeMHMHApbI, TPAKTHUECKUE 3aHATHS 14 12 6
lTaGopaTopHbIe pabOTHI 2 2 2
BueayautopHas pabora (Bcero): 67 82 92
B TOM YHCIIC:

CamocrostenbHas pabota 00ydaromuxcst (BCero) 67 82 92
Bua npomMeXyTOYHOM arTecTauuu 9 4
00yJaroIerocs — 3a4éT ¢ OICHKON

4. Copep:xxaHue JMCUUILIHHBI,

CTPYKTYPHMPOBaHHOe 10 TemMaM (pasgenam)

YKa3aHUeM OTBEJEHHOI0 HA HHMX KOJHYECTBA aAKaJeMH4YeCKMX 4YacOB U BHMIOB YYeOHBIX
3aHATHHA

4.1. Pazgennl AMCUMIVIMHBI W TPYA0EMKOCTh IO BHIaM Y4YeOHbIX 3aHATHH (B
aKaJeMH4YeCKHX Yyacax)
AJis1 04HO# (popMBbI 00yUeHH s

Buabl yueOHo# padoThl, BKIKOYAs
CaMOCTOSITEJILHYI0 PadOTy CTY/IEHTOB H
TPYA0EMKOCTH (B Yacax)
N3 Hux ayauropHbie
3AHSITUS Buj oneHo4yHOro
g CpecTBa TeKyIero
3 = KOHTPOJIsSA
Ne Pasznenl U TeMbI ° 2 s B p
= = = s YCIEeBAaeMOCTH,
n/n AUCHHUILTHHBI = g = | S8 .
3 5 ; cé s g NPOMEKYyTOYHOH
2
E. = =3 2 = | & aTTecTallMu
o > = < S| &| (nocemecmpam)
=1 2 = = 2
=7 = R = s = R A =
= 2 = =) = ]
3) - = 2= = = S &
S e 5| 8 = = Q 2| o
E [} =% © < < =) ot 1>%
) 9 5 S 2 & = = 2
o R | B E S S | &
O | 2 | =
[Tonsitue n
1 . 5 |8 1 1 6 Ompoc, 3cce n
CBOICTBa
sEhOpMArHT Hpe3eHTaNus K 3cce
[TonsiTue 5 |8 1 1 6
2 | TEXHOJIOTHH U
N Ompoc
UH(POPMALMOHHON
TEXHOJIOTHH
Wudopmanmonnsle |5 |13 2 1 2 8 Orpoc, 3aiura
3 | TexHOMOrHH PaGOTHI J1a00paTOPHOI
C TCKCTaMH pa6OTBI
NudopmarinoHHbI
dopmaumonnbie |5 |13 2 |1 2 8 Onpoc, 3amuTa
4 | TexHonoruu paboThl N
nabopaTopHOU
C DJIEKTPOHHBIMH 6
TabIuamMu PaboTet
Wndopmanmonusle |5 |12 2 2 8
5 | rexnonoruu 6as Ormpoc
JTAHHBIX
6 | CnpaBouHble 5 |8 1 1 6 Omoc
MIPABOBbIE CUCTEMBI P
; Mynbrumenuiitasie |5 | 9 1 2 6
MH(POPMAIIMOHHBIE Ormpoc
TEXHOJIOTHH
8 CeteBble 5 |10 2 1 7
UH(POPMAIIMOHHBIE Ompoc
TEXHOJIOTHH




Nuadopmanonnas
9 (opman 5 19 2 1 6 Omnpoc
0e30MacHOCTb
CoBpeMeHHbIe 5 (9 2 1 6
UH(POPMAIIMOHHBIE
10 | rexnonoruu B Ormpoc
HYKOHOMUKE U
dbunancax
3ader ¢ OLICHKOMI 5 19
HTOro 108 |16 | 2 14 67 9 (3a46T oLEHKOii)
IS OYHO-32049HOI (pOopMBbI 00yUeHH s
Bunsbi yueoHoii padoThl, BKJIIOYAs
CaMOCTOSITEJILHYI0 Pa0OTy CTY/IEHTOB H
TPYAOEMKOCTH (B 4acax)
W3 Hux ayauTopHbIe
3aHATHS
Bup onenouynoro
i = Cpe/CTBA TEKYIEro
= =
KOHTPOJIsSA
Ne Pa3zzesbl 4 TeMBbI = = = p
< = = ycreBaeMoOCTH,
n/n AUCHHUILTHHBI = S 3 S .
=3 - 2 - NPOMEKYTOUHO#
= = g 21 8 aTTecTaluu
ple~] 5 = § © «
= g =S s s | £ (no cemecmpam)
= oo ) =
= =L =] §| &€
5 e g g
s | £ s | =
= = 3 2 S = S
3} o = = I = 8
) e = = Q =% )
= ) = < ] = o
S| & |&#| £ AR
O | =2 | =
1 HOHV}ITHQ " 6 |10 1 1 8 Omnpoc, acce u
CBOIiCTBa
Hpe3eHTAIUs K Icce
uHMOOpPMaIUH
TTonsitue 6 |10 1 1 8
2 | TEXHOJIIOTUU U
o Omnpoc
UH(POPMALMOHHON
TEXHOJIOTHH
Wndpopmanmonnsie |6 | 11 1 1 1 8 Ompoc, 3amura
3 | rexHonorun paboThI 71a00paTOpHOI
C TEKCTaMH paGQTH
HNudopmanmonnsie | 6 13 2 1 2 8 Onpoc, 3armura
4 | TeXHONOrHH paboThI .
nabopatopHoi
C DJIEKTPOHHBIMU otLr
TabJIMIaMHu pa
HNudopmanmonnsie |6 | 13 2 2 9
5 | TexHomornu 6a3 Ompoc
JTAHHBIX
CnpaBouHbie
6 p 6 |11 1 1 9 Onpoc
MIPABOBBIE CHCTEMBI
Mynerumenuitasle | 6 | 10 1 1 8
! UH(QOPMaITMOHHBIE Ompoc
TEXHOJIOTHH
CeteBble 6 |10 1 1 8
8 UH(POPMaITMOHHBIE Ompoc
TEXHOJIOTHH
Nudopmanronnas
9 opmarg 6 |10 1 1 8 Omnpoc
0e301MacHOCTh
CoBpeMeHHbIe
10 p 6 |10 1 1 8 Onpoc
nHGOPMAITMOHHBIC




TEXHOJIOTHHU B
HSKOHOMUKE U
dbuHancax

3ayer ¢ OLEHKOM

3a4deT ¢ OLEHKOH

nuToro

108

12

82

AJ1s1 32049HO0# (hopMBI 00YUeHH S

CAMOCTOSITEJIBHYIO padOTy CTyIeHTOB U

Bunsbi yueoHoii padoThl, BKJIIOYas

TPYA0EMKOCTb (B Yacax)

W3 Hux ayauTopHbIe

3aHATHS
Bua oueHoyHoro
é = CpexcTBa TEKYLIEero
KOHTPOJIsI
Ne | Paspeinl 1 TeMbl = & = p
< = = ycreBaeMocTH,
n/n JUCIHHUIIIHHBI = S 3 & o
8 ® 2 S = MPOMEKYTOUHO#
= = 2 ol aTTecTaluu
= g E =SS = (no cemecmpam)
o) o = - 2, = P
= oo 2 =
= O = ©
(=" B = 5 ) ]
= % =l 5|2
= = s 2 3 = 2
3) = 2 = = S &
S S = 2 Q 2| @
= ) < © e ) o
S| & | 2| & 32
o = | =
1 TousTne 1 6 |10 05 8 Omnpoc, 3cce u
CBOHCTBa
IPE3EHTAINS K 3CCEe
nHpopMau
ITousTue 6 |10 0,5 0,5 8
2 | TexHomoruu u Onpoc
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3adeT ¢ OIeHKOH 6 |4 3a4eT ¢ OIEeHKOH

UTOT'O 108 | 4 2 6 92 4 (3a4€T oleHKOI)

4.2. Coaep:xkaHue IUCHUIJIMHBI, CTPYKTYPHPOBAHHOE IO pa3jaejaM /Jsi OYHOI
¢opmbl 00yUeHUsA (JIJI1 OYHO — 3204YHOM M 3204HON (PopMbI 00yUyeHHUS] B COOTBETCTBHUM C
n.4.1)

Tema 1. Ilonamue u ceoiicmea ungopmayuu

Cooepoicanue 1eKyuoHHo020 Kypca

Wndopmanus kak oOmeHayynoe mnoHstue. HWHpopmauus u  coobuenus. Dopmer
npenacraBieHus cooOmienuil. CBoiicTBa HMH(OpPMAlMKM: CHHTAKCUYECKHE, CEMaHTHUYECKHE,
parMaTU4ecKue, aTpuOyTHBHBIC U THHAMUYECKUE.

[lonsitue curnana. Buasl curnana. KogupoBanuwe curHana. OCHOBHBIE TNPUHIUIIBI
ABTOMATHU3MPOBAHHOW M aBTOMAaTHYECKOH oO0paboTku wuHpopmanuu, npuHnun JlxoHa ¢oH
Hetimana. MudopMmanust u 1aHHBIE.

Cooepotcanue npaxmuueckux 3aHAmu

1. Hudopmarus u coobmenus. ®opmel npeacTaBiaeHUus COOOEHUH.

2. CpoiictBa wuH(pOpMAIMK: CHHTAKCHYCCKUE, CEMAHTHYECKHE, IparMaTHYeCKHe,
aTpuOyTUBHBIC U JTUHAMHYECKHUE.

3. OCHOBHBIC TIPUHIIUIIBI ABTOMATHU3MPOBAHHOW W  aBTOMATHYECKOH 00paboTku
nHpopMaIuu.

Tema 2. I[lonamue mexnonozuu u UHGHOPMAaAYUOHHOU MEXHOIOZUU

Cooepatcanue 1eKYUOHHO20 Kypca

[lonsiTne anroputma, ero oOs3aTenbHble  cBoilicTBa. [loHsATHE — anrOpUTMU3AIIMH.
Wudopmannonnsie pecypchl oOIIecTBa, rocyaapcrsa, OusHeca. MX HakomiieHHWe B BUAE
ITOPUTMOB U IPOTPAMM.

[Tonstue Texnosnoruu. Ilpouecc texHomorunzauuu. IIpu3HakuM UM KpUTEpPUM COBPEMEHHBIX
TEXHOJIOT .

[TonsTust UHPOPMALIMOHHOW TEXHOJOTMH U MH(OPMALMOHHON CHCTEMBI, UX COOTHOIIECHHUE.
ABTOMaTH4YeCKasi 1 aBTOMAaTU3UPOBaHHAas HH(OPMAIIMOHHAS TEXHOJIOTHSL.

OBontonus HMH(MOPMAIIMOHHBIX TEXHOJOTUH U MHQPOPMAIMOHHBIX CHCTEM, 3Tallbl HUX
pasBUTHs, MX pOJb B PAa3BUTUM SKOHOMHUKM M oOmiectBa. Vcronb3oBaHHEe HH(POPMALMOHHBIX
TEXHOJIOTUI B KOMMEPYECKON JeSTeIbHOCTH . OCHOBHbIE MPUHIUIIBI, METO/bI U 3P(HEKTUBHOCTD.

Cooeporcanue npaxmudeckux 3aHAmMu

1. TlonsTue anropurma, ero oos3areiabHble cBOMCTBA. [IoHsTHE anropuTMHU3aLUK.

2. llonarue TtexHomoruu. IlIpouecc TexHonoruzauuu. IlpusHaku u  KpuUTepuu
COBPEMEHHBIX TEXHOJIOTUH.

3. llonatus WHPOPMALMOHHOW TEXHOJOTMM U HH()OPMAIMOHHOW CHCTEMBI, HX
COOTHOLIEHHE. ABTOMaTHYecKas W  aBTOMAaTH3UpOBaHHAs  MH(GOpPMAIMOHHAS
TEXHOJIOTHSI.

Tema 3. Hnghopmayuonnsle mexnonozuu pabomsl ¢ meKcmamu

Cooepoicanue 1eKYUOHHO20 Kypca

Bo3MmoxkHOCTH M Ha3zHaueHue TekcroBoro mnpoueccopa MS Word. IlpaBuna coznanus
JIOKYMEHTa U BBOJa TeKCTa B Hero. @opmaTupoBaHUe TEKCTa, UCIIOIb30BAHUE CTUJIEH U 11a0JI0HOB.
Tabnuue! u padota ¢ HuMH. Kononku u criucku B Tekcre. Co3ganue Gpopm, CChUIOK, OTTIABICHUS U
ykazareseil. Pabora ¢ oobekramu B Tekcte. JlononHuTtenbHble Bo3MoxHOcTH MS Word: mposepka
opdorpaduu M CHUHTaKcHMca TeKcTa, (GopMuUpoOBaHHE MpHUMEYaHu#, paboTa C HCIPABICHUIMHU,
MCIOJIb30BaHNE CTATUCTUKU TEKCTA, BO3SMOXKHOCTH 3aLUTHI TEKCTA.

Cooepoicanue npakmuieckux 3aHAMuU U 1a60paAMoOPHbIX NPAKMUKYMOG:

1. TlpaBuia co3gaHus TOKyMEHTa U BBOJA TekcTa B Hero B MS Word.



2. ®opmarupoBanue Tekcta B MS Word ¢ ucnonp3oBanueM ctuie, mabdaoHoB, GopM,
CCBUIOK, OTJIaBJICHUM U yKa3aTelen.
3. Pabota B MS Word ¢ o0bexTaMu B TEKCTE.

Tema 4. Hughopmayuonnvie mexuonozuu pabomasl ¢ 3J1eKMpPOHHLIMU MAOIUUAMU

Cooepatcanue 1eKYuoHHO20 Kypca

CymHocTh UH()OPMAILIMOHHONW TEXHOJIOTUU 3JIEKTPOHHBIX TAOJIHIl: CTPOKU, CTOJOLBI, KIETKH,
JMaa30H KIJIETOK, JIaHHBIC, ajJpecalus aOCONIOTHAS U OTHOCUTENbHAS, ()OPMYIIbI, BEIYUCICHUS T10
HuM. BosmoskHOCTH M HaszHadeHue TabamuHOro mporeccopa MS Excel. PaboTa ¢ 37eKTpOHHBIMU
Ta0JIMIIaMU: TPOSKTUPOBAHUE, TOCTPOCHUE, BBOJ MJAHHBIX U (OPMYI, COPTHPOBKA JTaHHBIX,
BBIIOJIHEHUE PAc4ETOB 10 GopmyiaM, coxpanenue Tabmui. Tumnel ganaeix B MS Excel: o6muii,
YHCIIOBOM, JCHEKHBIN, ((MHAHCOBBIN, TaThl, BDEMEHH, MPOLICHTHBIN, APOOHBIHN, SKCIIOHEHITHATLHBIH,
TEKCTOBBIH, AononHuTeabHbIA. Tunbl Gynkuuit B MS Excel: maremaruueckue, craTHCTHUYECKHE,
Joru4ecKkre, (UHAHCOBBIE, Pa0OTHl C MAacCHBaMHU, TEKCTOBbIC, HH)KCHEPHBIC, aHAIUTUYCCKUE,
ornpeeIéHHbIE TOJb30BaTeieM. Pabora ¢ oObekramu B MS EXCel: BcTaBka M pelakTHpOBaHHE.
Co3nanue u penakrupoBanue quarpaMm B MS Excel. Tunsr quarpamm B MS Excel. IToctpoenue
rpadukoB pyukiuii B MS Excel. CocraBnenne utorossix otuétoB B MS Excel.

Cooeporcanue npaxmudeckux 3aHaAmuil U 1a00pamopHuIX NPAKMUKYMO8

1. PaGota c 31eKTpOHHBIMU TaOJIUIIAMH: TPOEKTUPOBAHUE, IIOCTPOSHUE, BBOJ JAaHHBIX U

(dbopMyII, COPTHPOBKA JAHHBIX, BBHIMIOJHCHHE PAcu€ToB 1O (popmysaMm, COXpaHCHHE
TadJImLI.
Pabora ¢ oopexramu B MS Excel.
3. Co3panue u pegakTupoBaHue auarpamm u rpaguxos B MS Excel.
4. CocraBiieHrue UTOroBBIX 0TYETOB B MS Excel.

N

Tema 5. Hughopmayuonnvie mexnonozuu 6a3z 0aHHbIX
Cooeporcanue 1eKyuoHHo20 Kypca
[lonatne n Ha3HaueHUe 0a3bl JaHHBIX. TUMBI 0a3 JAHHBIX: PEIALMOHHBIC, HEPAPXHUUECKUE U
cereBble. [loHATHE, Ha3HAUEHUE U COCTAaB cucTeMbl ynpasieHus 0a3zoil naHHbX (CYBJ). OcHOBBI
pabdoter ¢ CYBJ] MS Access: mosns, MHAEKCHBIE TOJs, NMPOSKTUPOBAHHE W CO3/aHUE TaOIuII,
cozlanue cBszell mexay tabnunamu. IIporpammusie komnonenTsl CYBJl MS Access: 3ampocsl,
(opMbI, OTUETHI, MAKPOCHI, MOAYJIH, BU3yaJu3allis Pe3yJbTaTOB BBIIIOJHEHUS 3alIPOCOB U OTUETOB.
Cooeporcanue npaxmudeckux 3aHAmMul
1. OchoBsl pabotel ¢ CYBJ] MS Access: momnsi, MHIEKCHbIE TOJIsI, IPOEKTUPOBAHUE U
co3JlaHue TabJuIl, CO3/IaHUEe CBA3EH MEXIY TaOInLaMH.
2. TIporpammusie kommoneHTsl CYBJ] MS Access: 3anpocsl, OpMBI, OTYETHI, MAKPOCHI,
MOJTyJIH, BU3yallu3alus pe3yJbTaToB BHIIIOJHEHUS 3alIPOCOB U OTUETOB.

Tema 6. Cnpasounbvie npasogvie cucmemol

Cooepotcanue 1eKYUoOHHO20 Kypca

Haznauenue, coctaB u oOIMe NMPUHLMIBI MOMCKa MHPOPMALMU B CIPaBOYHOI MPaBOBOU
cucreme (CIIC). Obecnieuenme akryanbHOCTH 10KyMeHTOB B CIIC. BpICTpBbIif OMCK JOKYMEHTOB B
CIIC. ITouck nokymeHTa ¢ momouipto ceppuca «Kaprouka nmouckay.

CocraB 6a3 pgannbix CIIC «Koucynerant Ilmroc»: QenepanbHoe U pernoHalbHOE
3aKOHOJATEIbCTBO, Cy/ieOHasl MpaKTHKa; (MHAHCOBBIE M KaJpPOBbIE KOHCYJIbTALMHU; KOHCYJIbTAI[UH
JUIs OIO/KETHBIX OpraHM3alluii; KOMMEHTapHH 3aKOHOJATENbCTBA; (POPMBI JOKYMEHTOB; MPOEKTHI
HOPMATHUBHBIX IPAaBOBBIX AaKTOB; MEXJIyHapOJHbIE TIPABOBbIE aKTbl; IPABOBBIE AaKThl IO
3IpaBOOXPAHEHUIO; TEXHUUECKHE HOPMBI M mpaBmia. OcobeHHocTH moucka HokyMeHToB B CIIC
«Koncynbrant Ilmtoc»: ucnonb3oBanue [naBHoro meHrwo, IIpaBoBoro HaBUraTropa M 3ampocoB.
Pa6ora ¢ gokymentamu B CIIC «Koncymbrant [lmtoc»: cpaBHeHHE BepcHii, HCIOJIb30BAHHE
CIPaBOK M OTJIaBJIEHUH, paboTa ¢ ManmKkamH, CIIUCKaMH JIOKyMEHTOB, KOMHPOBAHUE JOKYMEHTOB B
MS Word.

CocraB 6a3 nannbix CIIC «["apaHT»: aKkThl OpraHOB BJIacTH (eAepabHOr0, PETHOHAIBHOTO U
MYHHIIMIIAJIBHOTO YpPOBHS, Cy/ne0OHas MpakTHKa, MEXKIYHAPOJHBbIE JOTOBOPHI, NPOEKTHl AKTOB
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OopraHoB BlacTd, (opmbl (OyXraaTepcKou, HAJIOTOBOM, CTAaTUCTHMYECKOW OTYETHOCTH, OJaHKH,
TUIIOBBIC JIOTOBOPHI), KOMMEHTApHH, CIOBAPH U CIPABOYHUKUA. BO3MOXHOCTH M OCOOCHHOCTH
noucka aokyMeHToB B CIIC «["apanT»: 0a30BBIi TOWCK, MOWCK IO PEKBU3UTAM, IOWCK IIO
MIPAaBOBOMY HAaBHUTaTOPY, MOUCK KoHTeKcTa. PaboTa ¢ mokymentamu B CIIC «["apaHT»: cpaBHEHUE
peAaKIuil TOKyMEHTOB, UCIOJIB30BaHUE CTPYKTYpHI (OrJIaBieHUs) JOKYMEHTa, paboTa ¢ mamnkami,
CIHMCKAaMU JIOKYMEHTOB, SKCIIOPT AOKyMeHTOB B MS Word.

CocraB 6a3 manHbix CIIC «Komekc»: IMOMOIIHMKMA IOPUCTA, Oyxrairepa, KaJpOBHKa,
¢uHAHCOBOTO AMPEKTOPa; (pemepanbHOe U PETHOHAIBHOE 3aKOHOATENBCTBO; CyAeOHas MPAKTUKA;
HOPMAaTUBHO-TEXHUYECKAsT OKYMEHTalUs; KOMMEHTapuu. BO3MOXHOCTH U OCOOEHHOCTH TPEX
BunoB moucka MokymMeHTOB B CIIC «Koxekc»: HHTEIEKTYalbHOTO, MOMCKAa IO aTpuoyTam,
cyneoHoro ananmuthka. Pabora ¢ mokymentamu B CIIC «Komekcy»: copTupoBKa W (UIBTpALIHS
CIUCKOB JOKYMEHTOB, aHHOTAIlMM K HHUM, CBSI3U C JJOKYMEHTaMHU B IIEJIOM M MX (PparMeHTaMH,
CpaBHEHHUE peJaKLUi JOKYMEHTOB.

Cooepotcanue npaxmuieckux 3aHAmu

1. Tlouck OOKyMEHTOB B CIIpaBOYHBIX MpaBoBbIX cucreMax «Koncynbrant Ilmtocy,
«I"apanT» 1 «Kogeke».

2. Ananu3z uHoOpMalMM U3 JOKYMEHTOB, HAWJIEHHBIX B CIPABOYHBIX MPABOBBIX
CUCTEMaX.

Tema . Mynvmumeouiinvie UHGOPMAYUOHHbIE MEXHOI0ZUU

Cooeporcanue 1eKyuoHHo20 Kypca

[ToHsATHE M BO3MOYKHOCTH COBPEMEHHBIX MYJIbTUMEAUUHBIX HH()OPMAITMOHHBIX TEXHOJIOTHIA.

[lonatue xommbloTepHOM rpaduku. PactpoBas rpaduka uépHO-0€0ro M IBETHOTO
n3zobpaxxenus, popmatsl: popmatsl *.bmp, *.tif, *psd, *.gif, *.png, *.jpg. Bexropnas rpaduka,
dopmarsr: *.wmf, *.eps, *.cdr, *.ai. ®pakraipHas rpaduka.

[lonsiTvE W  XapakTEpUCTUKU AaHAJIOrOBOM M  LU(POBOW TEXHOJOTMU 3aIUCU U
BOcIpou3BelieHus 3Byka. IIponecc auckperusanuu, KOAMPOBAHHE U JEKOJUPOBAHHUE 3BYKOBBIX
CHTHAJIOB, Pa3psSAHOCTH TpeoOpa3oBaHUs U MeToAbl cxarus. OcHOBHbIE HU(POBBIE (GopMaThI
3ByKa: *.wav, *.mp3, *.aiff, *.0gg, *.flac, *.midi.

[loHATHE W BO3MOXHOCTH KOMITBIOTEPHOTO IHM(POBOTO BUAEO, ABE TPYMIBI TEXHOJIOTHMA
pabOTbl C HUM: CTyAMHHBIE CHCTEMBl TEJIEBUACHUS U MYJIbTUMEAUNHHBIE CHCTEMBbl IS
KoMIbIoTepoB. OCHOBHBIE XapaKTepUCTUKH IHdpoBoro Buaeo: yacrora kaapa (Frame Rate),
skpaHHoe pasperrenue (Spatial Resolution), rmyouna msera (Color Resolution) u kauectBoO
m3obpakenus: (Image Quality). Meroasl cxaTuss BuACOMH(DOpPMAIMU: CUMMETPUYHBIE W
acUMMeTpUYHbIe, UX 0coOeHHOCTH. CTaHJapThl KOAUPOBAHUS U CKATUS BUAEO- U ayJHO- JTAHHBIX
MPEG (Moving Picture Expert Group). /IBe OCHOBHBIC TEXHOJOTUH IS BOCIPOHU3BEICHUS BHIICO
Ha koMmmbtotepe: QuickTime ¢ popmaTom daitnos *.mov u DirectX Media 5.1 ¢ popmarom daiinos
*.avi. lludporoii Buaeo popmat *.wmv.

CoBpeMeHHbIE CIOCOObl OpPraHM3allMl KOMITBIOTEPHBIX MPE3CHTAlMi: CIIalfbl, TEKCTHI,
00BEKTHI, 3BYKH, aHMManus. PazpaboTka u co3ganue npeseHtraunu B MS PowerPoint. Co3nanue
(OHOBOTO PUCYHKA, BCIUIBIBAIOIINX MOJCKA30K, HEBUIUMBIX KHOMOK M 3ByKa. PeXXUMBI mpocMoTpa
U TI0Ka3a KOMIbIOTEpHOH npe3enTanuu B MS PowerPoint.

Cooeporcanue npaxmudeckux 3aHAmMul

1. ®opmaTel KOMIBIOTEPHOH I'padUKH, IUPPOBOTO 3ByKa U KOMIBIOTEPHOTO HU(POBOTO
BUJIEO.

2. PazpaboTka, co3JaHWe W JEMOHCTpAlMs KOMITBIOTEPHOW Tpe3eHTauu B MS
PowerPoint.

Tema 8. Cemesvie ungpopmayuonnvlie mexnonozuu

Cooeporcanue n1ekyuonHo2o Kypca

[ToHATHE KOMIBIOTEPHOI ceTn U e€ 0000IEHHAs CTPYKTYpa. Y POBHU KOMIIBIOTEPHBIX CETEH:
JIOKaJIbHBIE, pacnpeenénnble, rinodanpHbie. [lonaTue komnbpioTepHoit cetn HTEpHET.

IlonsATHE M Ha3HAYECHME JIOKAJIBHBIX KOMIIBIOTEPHBIX CeTel. TEXHOJIOTUH KIIMEHT — CepBEp B
JIOKAJIbHBIX KOMIBIOTEPHBIX CETSAX, OJHOPAHTOBBIE M C BBIJIECICHHBIM CEPBEPOM. YIIpaBIECHUE
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B3aUMOJICHICTBUSAMH B JIOKAJIBHBIX CETSAX. OCHOBHBIE TOIOJIOTUH JIOKAIBHBIX KOMIIBIOTEPHBIX CETEH.
Meroasl 0CTyna K IEPENAIOIICH Cpele B JIOKAJIBHBIX KOMIIBIOTEPHBIX CETAX. XapaKTEpPUCTHUKA
OecrpoBOIHBIX M KaOeIbHBIX ceTeBbIX TexHomoruit: Ethernet, ADSL, Wi-Fi, WIiMAX.

I'noGanbHas cers MHTepHeT: normueckas CcTpykrypa u aapecanusi. IIporokom TCP/IP.
[Tonsitue u opranu3anus ciuyx0bl cetn VHTepHeT: snekrponHas noyra (E-mail), cnickn paccpuiku
(Mailing Lists), Tenexondepennuii (Usenet), FTP.

Cayx6s1 cetu Uutepuer: World-Wide-Web (Bcemupras ur(GOpMaIimoHHast CETh), MPOTOKOI
HTTP u runmeprekcroBble TexHojoruu. brmoru kak wmHpopmanmonHas texuosorus (WEB 2.0).
Texnonorus RSS. Couunanbhple cetn IHTepHeTa Kak HMH(POPMALMOHHAs  TEXHOJOIHMSL.
Pexomennarenbubie cepsuckl cetu MuaTepuer (WEB 3.0).

INonkmrouenue x ceru MuHtepHer. TexHonoruu nmpocMoTpa M Moucka MH(OPMAIMM B CETH
HNutepner.

Cooepoicanue npaxmuueckux 3aHamuil

1. TlonsTHe JIOKAJIbHOM KOMITBIOTEPHOU CETH.

2. TexHOJIOTHH KIMEHT-CEPBEP B JOKAIbHBIX KOMIIBIOTEPHBIX CETAX.
3. Tlonsarue cetu MHTEpHET, €€ CTPYKTYypa U apecarius.

4. OcHOBHBIE ITPOTOKOJIBI U CEPBUCHI B ceTH MIHTEpHeT.

5. Tpocmotp u nouck nadpopmaruu B cetn HTepHET.

Tema 9. Hnghopmayuonnasn 6e3onacrnocmeo
Cooepoicanue 1ekyuoHHo20 Kypca
[Tonsitue Oe3omacHoct U WHGOPMAIMOHHONW Oe3ornacHocTU. [loHATHA PUCKOB U yrpo3
6e3omacHoctu. Kak nomkHa cTpouTthest cuctemMa 0e30MacHOCTH B OTHOIIEHUU PUCKOB U YTPO3.
Bunpl yrpo3 6e30macHOCTH B KOMITBIOTEPHBIX HH()OPMAITHOHHBIX CUCTEMAX.
Haubonee pacnpoctpanéHHble cOcOObI HECAHKIIMOHUPOBAHHOTO JOCTYIa K MHPOpMAINH B
MH(POPMAIMOHHBIX cHcTeMax. Baxkueimuii u 6a30Bble MPUHIUIIBI 3aITUTHI HH(OPMAIIHH.
OcHOBHBIE METOBI U CPEJICTBA 3AIIUTHI MHPOpPMALMK B HH()OPMALIMOHHBIX CHCTEMAaX.
[loHsiTHE BPEOHOCHOM KOMIIBIOTEPHOIH MpOTrpamMMbl, OCHOBHBIE CHOCOOBI 3apaKeHHUsS HMH.
[Ipu3Haku 3apakeHHs] BPEAOHOCHON KOMIIBIOTEPHOU MporpaMmoi. JleicTBus mosb3oBaTeneil npu
OOHapyKEHUH 3apasKeHHsI KOMIIBIOTEPOB BPETOHOCHBIMU KOMITBIOTEPHBIMU TIPOTPAMMaMH.
[IporpaMMHbIe METOIBI M CPEJICTBA 3AIIUTH HH(POPMAIUH: MAPOJIH, pa3rpaHUYEHUE JOCTYIIa,
pe3epBHOE KOMMPOBAHUE, ApPXUBHUPOBAHWE, AHTUBHUPYCHBIE MPOrpaMMbl MOHHUTOPHI U CKaHEpPHI,
MPOrpaMMBbl 3alIUTBl OT HECAHKIIMOHWpOBaHHOTO noctyna tumna Fire Wall («mpoTuBomoxapHas
CTE€Ha»), MPOrpaMMBbl 3aIUTHl OT HECAHKIIMOHUPOBAHHBIX PACCHUIOK COOOIIEHMH MO AJIEKTPOHHOMN
noute Tuna Anti SPAM («IpoTUB ciama).
Cooeporcanue npakmudeckux 3aHamuil
1. Tlonsatue GezomacHOCTH U HH(POPMAIMOHHOMN O6e30nacHOCTU. [IOHATHS PUCKOB U YIpo3
6e3onacHocT. Kak JomKHA CTpOUTHCS cucTeMa 0€30aCHOCTH B OTHOLIEHHM PUCKOB
U yIpos.
2. BaxaeWmuii u 6a30BbIe MPUHITUITHI 3aITUTHl HHPOPMAIIHH.
3. OCHOBHBIE METOBI M CPEJICTBA 3ALIUTH MHYOPMAIIMK B UHPOPMALIMOHHBIX CUCTEMAX.

Tema 10. Cospemennvle ungpopmayuonnbvie Mexnoa02uu 6 IKOHOMUKe U hpunancax

Cooepoicanue 1eKYUoOHHO20 Kypca

WHdpopmanoHHbIE  TEXHOJOTMM  (OHIOBOTO  pbIHKA W OMpX IEHHbIX Oymar.
Nudopmanvonnsle TexHonoruu Oyxraiarepckoro yuéra. HWHdopmannoHHBIE TEXHOIOTMH
OroxeTrpoBanus. CeTeBble HHPOPMALIMOHHbBIE TEXHOJIIOTUH B 0aHKOBCKOH cdepe.

Texnonornn MHTEpHET-TOPrOBIN. TEXHOIOTUH 3JEKTPOHHOW KOMMEPIIHH.

WudopmanMoHHbIE TEXHOJIOIMH B TYPUCTHUECKOM OusHece. KommbloTepHbIE CHCTEMBI
OpOHUPOBAHUS W PE3CPBUPOBAHUS: TOHATHE U CIOCOOBI peanu3anuu. Bemymme 3apyOexHbIC
CUCTEMBI OpOHUPOBAHMSL. Poccuiickue  KOMIBIOTEPHBIE CUCTEMBI OpOHUPOBaHMUSL.
NupopmaninoHHbIE TEXHOJIIOTUU U CUCTEMbI B TOCTUHUYHOM OU3HEcCe.

PeIHOK Tpynia ¥ coBpeMeHHbIe HH(OPMAIIMOHHBIE TEXHOJIOTHH.

Cooeporcanue npaxmudeckux 3aHAmMu
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ITpumeps! MHGOPMAITMOHHBIX TEXHOJIOTUI B SKOHOMUKE U (PUHAHCAX.
IIpumeps! TexHOOrM THTEPHET-TOPIOBIN U 3JIEKTPOHHON KOMMEPLUU.
[Tpumepsr HHPOPMAITMOHHBIX TEXHOJIOTHIA B TYPU3ME.

[Tpumeps! nHOOPMAITMOHHBIX TEXHOJIOTHI PHIHKA TPY/A.

PonE

5. llepeyeHb y4ueOHO-METOAUYECKOr0 O0ecmeveHHs ISl CAMOCTOSITeIbHOI PadoThI
o0yyaromuxcs Mo JUCHUNIHHE

CamocrosarenbHas pa0Oora oOyuarommxcss nOpu  u3ydeHun Kypca «MHpopmanoHHbIe
TEXHOJIOTUU B MPOQPECCHOHAIBHON NEATEIbHOCTHY IPEAIOaraeT, B IMEPBYI0 Odepelb, paboTy C
OCHOBHOH M JIOTIOJIHUTEIbHOM JInTepaTypoil. Pe3ynbratamu 310l paboThl CTAHOBATCS BBICTYILICHUS
Ha MPAKTHYECKUX 3aHATHSIX, yIaCTHE B OOCYXKICHUU.

Metoauka caMOCTOATENBHOM pabOThI MPEIBAPUTEIbHO Pa3bsCHAETCS MPErnoAaBaTesieM U B
MOCTIEIYIOEM MOXET YTOUYHSTHCA C YYETOM HHIMBUAYAJIBHBIX OCOOEHHOCTEH OO0yJaromuxcs.
Bpemst u mecTo caMocTosTENIbHON PabOThl BEIOMPAIOTCS 00YYArOIMMUCS 110 CBOEMY YCMOTPEHHUIO C
Y4E€TOM PEKOMEHAALMN MIPETOAaBaTells.

CamocrodATenbHyI0 pabOTy HaJ JUCHMIUIMHOM cielyeT HauuHaTh C M3Yy4eHus pabodei
porpamMMbl JUCUUTUTHHBL «MH(pOpMAIIMOHHBIE TEXHOJIOTHH B MPO(ECCHOHATBHON ACATEIBHOCTHY,
KOTOpasi COJEPKUT OCHOBHble TpeOOBaHMA K 3HAHMUAM, YMEHHUSIM M HaBbIKaM OOy4YaeMbIX.
OO6s3aTenbHO cleayeT BCOOMHUTh PEKOMEHAANNH TPENojaBaTes, JaHHbIE B XOA€ YCTaHOBOYHBIX
3aHATHHA. 3aTeM — NpPUCTyNaTb K H3YYCHHMIO OTACIBHBIX pAa3lelIoB U TEM B IOPAIKE,
IIPEAYCMOTPEHHOM IPOIPAMMOM.

[TonmyuyuB npezncraBieHre 00 OCHOBHOM COJAEP)KaHUU pasjieia, TeMbl, HEOOXOAUMO H3yYHUTh
MaTepuajl C I[OMOIIbI0 YUYEeOHMKOB, YKa3aHHBIX B pasjene 7 YKa3aHHOW IPOrpaMMBbl.
IlenecooOpa3HO COCTaBUTh KpPAaTKUH KOHCHEKT WM CXEMY, OTOOpPaKaloLIyl0 CMBICI U CBS3U
OCHOBHBIX MOHSTHH JaHHOTO pa3jiena U BKIIOYEHHBIX B HEro TE€M. 3aTe€M, KaK IOKa3bIBa€T OIIBIT,
II0JIE3HO U3YYUTh BBIACPKKU U3 NEPBOMCTOYHHUKOB. [Ipy 'KemaHMM MOYKHO COCTaBUTbh MX KpaTKHUN
KoHcnekT. OO0s3aTenbHO CIeAyeT 3aluChiBaTh BO3HUKILIKE BOIPOCHI, HA KOTOpBIE HE YJAIOCh
OTBETUTH CAMOCTOSITEIILHO.

HaumenoBanue Bomnpocsl, DopMBbI YuebHo- ®Dopma
TeMbl BbIHECEHHbIE Ha CaMOCTOSITeJILHOM MeToaAnYecKoe KOHTPOJISAA
CaMOCTOSITeIbHOE padoThI obecneueHue
U3yuyeHue
Tema 1. Ilonstie n | Madopmanus kak Pabora B Jluteparypa Ompoc, scce
CBOMCTBa oOIeHay4Hoe MoHsATHE. | OMOIHoTEKE, Teme, paboTa ¢ u
uH(pOpMaHK HNudopmarus u Biuroyas ObC. UHTEPHET Ipe3eHTalusa
coobmeHust. Popmbl IToaroroska scce u HMCTOYHUKAMU K 3cce
MIpeICTaBICHUS Mpe3eHTanus K 3cce.
COOOILIEHUI.
Tewma 2. [Tonstue [onsTue Pabota B Jlutepatypa k Omnpoc
TEXHOJIOTHH H AJITOPUTMH3AIIH. OHOIHNOTEKE, TeMme, paboTa ¢
MHPOPMALMOHHOK | MH(OpMaIOHHBIE Bkitoyas ObC. VHTEpPHET
TEXHOJIOTHH pecypchl 00IIecTBa, [ToaroroBka scce u HMCTOYHHUKAMU
rocynapcTsa, OuzHeca. | Tpe3eHTaIus K cce.

Hx nakomnsieHue B BUjE
aITOPUTMOB U
porpamMm. DBOJIOLUS
UH(POPMAITHOHHBIX
TEXHOJIOTHH U
“H(OPMAITMOHHBIX
CHCTEM, dTaIlbl UX
pa3BUTHS, KX POJIb B
Pa3BUTUH SKOHOMUKH U
o0111ecTBa.

Tema 3. HononHurenbHbie Pabota B Jluteparypa k Ompoc
Hudbopmaimonseie
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TCXHOJIOTHH BO3MOXHOCTH MS OoubInoTeKe, Teme, paboTa ¢
paborsl ¢ TekcTamu | Word: nposepka Brutoyas ObC. WHTEPHET

opdorpaduu u Pa3putne ymenuii u HWCTOYHUKAMHU

CHUHTAaKCHCa TEKCTa, HaBBIKOB pabOTHI C

¢dopmupoBaHue TEKCTaMH Ha

MpUMeYaHuii, paboTa ¢ | KOMIBIOTEpE.

WCIIPaBIICHUSIMH,

HCTIONB30BaHHE

CTaTUCTHKH TEKCTA,

BO3MO>KHOCTH 3aIITUTHI

TEKCTA.
Tema 4. Tuns! faHHEIX B MS Pabora B Jlutepatypa k Omnpoc
HNudopmanunonnsie | Excel: o0muii, OubInoTeKE, Teme, paboTa ¢
TEXHOJIOTUH YHCJIOBOM, JEHEXKHBIMH, prirouas ObC. WHTEPHET
paboTsI ¢ (hMHAHCOBBIH, 1aTHI, PasButne yMeHUl U1 | UCTOYHUKAMU
SNCKTPOHHBIMHA BPEMCHH, IPOLICHTHBIM, | HaBBIKOB PaOOTHI C
TabmMamu JPOOHBIIA, 3IEKTPOHHBIMH

9KCITOHEHIINATBHBIH, TabIUIaMH Ha

TEKCTOBBI, KOMIIBIOTEpE.

JOIOJIHUATEIHLHBII.

Tunsr pysaxmmii B MS

Excel: maTemaTnueckue,

CTaTUCTUYECKUE,

JIOTUYECKHE,

(hmHAHCOBEIE, PabOTEHI C

MacCcHBaMH, TEKCTOBBIE,

WHXXCHEPHbIE,

aHAIIMTUYECKHE,

ONpeeIIEHHBIC

T10JIb30BaTEJIEM.
Tema 5. [lonsrue u HasHauenue | PabGora B JIutepatypa k Omnpoc
Nudopmannonssle | 6a3sl naHHbIX. Tumsl 6a3 | 6ubanoTeke, Teme, paboTa ¢
TEXHONOruH 6a3 JAHHBIX: peNSIMOHHbIe, | BKItouas DbC. WHTEPHET
AaHHBIX HepapXU4yecKue u Pa3Butue ymeHUl 1 | HCTOYHHUKAMU

cereble. [lonsTHE, HaBBIKOB pabOTHI C

Ha3Ha4YeHHE U COCTaB 0a3aMu JTaHHBIX Ha

CHCTEMBI YIIPaBJICHUS KOMIIBIOTEpE.

0a3oii qarsbIX (CYB]).
Tema 6. CocTaB 0a3 JaHHBIX Pabota B Jlutepatypa k Omnpoc
CripaBoyHBIE CIIC «KoHcynbTanT O6ubnMoTeKe, TeMme, paboTa ¢
IIPaBOBBIC [Tnrocy, «I"apanT» 1 Biuroyas ObC. UHTEPHET
CHUCTEMBI «Koxmekcy. PazButue ymenuii u UCTOYHUKAMU

BosmoxHOoCTH 1 HaBBIKOB paboTHI O

0COOEHHOCTH MOUCKA CIPaBOYHBIMH

JIOKYMEHTOB B 3THX IIPaBOBBIMHU

CIIC. CHUCTEMaMU B

WNHrepHere.

Tema 7. [Tonsitue n Pabota B Jlutepatypa k Omnpoc
MynbTUMEIMIHBIE | XapaKTEPUCTHKH oubnmorexe, TeMme, paboTa ¢
MH(OPMALMOHHBIC | aHATIOTOBOM U Brumrogast ObC. WHTEPHET
TEXHOJIOTHH ungpoBoii TexHoiorun | Pa3BuTHe yMeHWN M | HCTOYHUKAMU

3aImmcu 1
BOCTIPOM3BEACHUS
3ByKa. [loHsiTue n
BO3MO>KHOCTH
KOMITBIOTEPHOTO
nudpoBOTO BUICO, ABE
TPYHIBI TEXHOJIOTUH
paboThI ¢ HUM:

HaBBIKOB pa60T1>1 C
KOMITBIOTEPHBIMHA
MPE3CHTAIUAMMU.
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CTYAUNHBIE CUCTEMBI
TEJICBUICHUS U
MYJIbTUMEANITHBIE
CUCTEMBI JIISI
KOMITBIOTEPOB.
PaspaboTka u coznanue
npe3eHTanuu B MS
PowerPoint.

Tema 8. CeteBbie
nH(pOpMaITHOHHBIC
TEXHOJIOTHUH

TexHoNOrUN KIUEHT —
CEpBEp B JIOKAIBHBIX
KOMITBIOTEPHBIX CETSIX,
OJTHOPAHTOBBIE U C
BBIJIETIEHHBIM CEPBEPOM.
broru xak
WHPOPMAaLTUOHHAS
texnonorus (WEB 2.0).
Texnonorus RSS.
CouunanbHele ceTu
HNHurepHeTa kak
nH(pOpMaITMOHHAS
TEXHOJIOTHSL.
PexomennarennHbIe
cepBucel cetu HTEpHET
(WEB 3.0).
[lonkmoueHue Kk ceTh
WNurepner. TexHomoruu
MIPOCMOTpa U MOUCKA
nH(GOpPMAIUH B CETH
Hurepuer.

Pabora B
OuOIHOTEKE,
Biurouas ObC.
Passutue ymenuii u
HAaBBIKOB paOOTHI B
HuTtepnere.

JIuteparypa
Teme, paboTa ¢
WHTEPHET
HMCTOYHUKAMHU

Ormpoc

Tema 9.
HNudopmarnmonnas
0€e30I1aCHOCTH

Buns! yrpos
0€301acHOCTH B
KOMITBIOTEPHBIX
WHPOPMALMOHHBIX
cucTeMax.

HaubGonee
pacrpocTpaHEHHBIE
CII0COObI
HECAaHKLIIMOHUPOBAHHOTO
JOCTyNa K HHPOpMaIH
B UHQOPMAITHOHHBIX
cucremax. [lonsarue
BpPEIOHOCHOH
KOMIIbIOTEPHOU
MPOTrpaMMbl, OCHOBHBIE
CIIOCOOBI 3apasKEHUS
nMu. [TpusHaku
3apakeHus
BpPEIOHOCHOH
KOMIIbIOTEPHOU
nporpammoii. JleicTBus
[I0JIb30BaTENEN IpH
0oOHapyXeHUHU
3apakeHus
KOMITBIOTEPOB
BpPEIOHOCHBIMH
KOMITBIOTEPHBIMHU
MIpOrpaMMaMH.

Pa6ora B
OuOIMOTEKE,
pkirouas ObC.
PasButue ymenuii u
HaBBIKOB HaCTPOEK
CHCTEM
0e30IMacHOCTH Ha
KOMITBIOTEPE U

MOOUIBEHOM TragKeTe.

JIuteparypa
Teme, paboTa ¢
HUHTEPHET
WUCTOYHUKAMH

Ormpoc

Tema 10.
CoBpeMeHHbIE

WndopmanmonHsie
TEXHOJIOTHH B

Pabora B
OuOIHOTEKE,

Jlutepatypa k
Teme, paboTa ¢

Ormpoc
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UH(OpPMALMOHHBIE | SKOHOMHUKE U (PHHAHCAX.

TEXHOJIOTHH B HNudopmarmonneie
9KOHOMHKE U TEXHOJIOTHH (POHIOBOTO
buHancax PBIHKA 1 OMPIK LIEHHBIX

Oymar.
HNudopmarmonssie
TEXHOJIOTHH
OyXranTepckoro yuéra.
HNudopmarmonnsie
TEXHOJIOTHH
OIOKCTHPOBAHUS.
CereBble
nH(pOpMaITHOHHBIC
TEXHOJIOTHH B
0aHKOBCKOU cdepe.
Texnonoruun MaTepueT-
TOproeiu. TexXHOI0TUn
3JIEKTPOHHOU
KOMMEPIIHY.

Bxirodas DBbC.

WHTEPHET

PazButue ymenuii u HCTOYHHUKAMHU

HaBBIKOB pa0OTHI B
crcTeMax 3KOHOMHUKHU

1 GUHAHCOB B
KayecTBe MX
KJIMEHTOB.

6. OuneHouyHble MaTepHAJbl /JS NPOBEACHUS MPOMEKYTOYHOH AaTTecTalHuu

oﬁyqammnxm nmo JUCHUIIJIMHE ((I/IHq)OpMaIII/IOHHbIe TEXHOJIOI'MA B npodmccnona.m)ﬂoﬁ
ACATECJIBbHOCTHN»

IIKAJI ONCHHUBAHUA

6.1. Onucanne mokaszarejled M KPHUTEPHEB OLEHMBAHUSA KOMIIETEHUHH, ONMCAHUE

Ne HaumenoBaHnu Kparkas HIxana u Kpurepun
n/n € OLEHOYHOT0 XapaKTepUCTHKA KPHUTEPHHU OLIEHKH, OLIEHMBAHMS
cpeacTna OIIEHOYHOT0 CPeJACTBA (NN KOMIIETeHIINH
1. Ormpoc COop nepBUYHOM «3auTeHO» - eCIU OIIK-5
WHQOPMAIIUH 10 BBIACHEHHIO | 00yvaromuiics OIIK 8
YPOBHSI yCBOCHUS JEMOHCTPHPYET

IIPOUJIEHHOT O MaTepHaa

3HAHHE MaTepuaa 1o
pasneny, OCHOBaHHBIE
Ha 3HAKOMCTBE C
o0s13aTenbHON
JIUTEPATYPOH U
COBPEMEHHBIMH
myOIMKaIVsIMK; TaeT
JIOTUYHEIE,
apryMEHTHPOBAaHHbBIC
OTBETHI Ha
MTOCTaBJICHHBIC
Borpockl. Takxke
OIIEHKA «3aYTCHO»
CTaBUTCS, €CITU
o0yJaronumcs
JTOTTYTIIEHBI
HE3HAUYUTEITHHBIC
HETOYHOCTH B OTBETAX,
KOTOpBIE OH
HCIIPABJISET IMyTEM
HaBOJISTIINX BOIIPOCOB
CO CTOPOHEI
MIPETo1aBaTerIsl.

«He 3auTeHo» -
AMEIOTCS
CyIIECTBCHHBIC
npoOenbl B 3HAHUH
OCHOBHOT'0 MaTepHaia
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0 pa3leiny, a TaKKe
JIOITYIIICHBI
NPUHIHITHAEHBIC
OmMOKH Npu
W3J10)KeHUH MaTepHara.

TectupoBanue s | TecTupoBaHHEe MOXKHO KOTIIMYHOY - IPOLICHT OIIK-5
TEKyILIEeTOo MPOBOJUTH B hopMe: MPaBUIBHBIX OTBETOB OIIK 8
KOHTPOJIA . kommnbrotepHor | 80-100%;

0 TECTUPOBAaHHS, T.€. «XOPOILIO» - IPOLEHT

KOMITBIOTEDP POHU3BOIBHO MPaBUIBHBIX OTBETOB

BBIOMpAET BOMPOCHI U3 0a3bl 65-79,9%;

JaHHBIX 110 CTENICHU <yJOBJICTBOPUTEIIHLHOY -

CIIO’KHOCTH; NPOLICHT TMPaBUIbHBIX

. MMUCbMEHHBIX otBeTOB 50-64,9%:;

OTBETOB, T.€. [IPEII0JIaBaTelb [HEYJOBIETBOPUTEIHLHO

3a7iaeT BOIPOC U J1aeT » - IPOLICHT

HECKOJIbKO BAPHAHTOB OTBETA, | MPaBMIIBHBIX OTBETOB

a CTYACHT Ha OTAEIbHOM MmeHee 50%.

JICTE 3aKChIBaeT HOMEpa

BOIPOCOB U HOMEpa

COOTBETCTBYIOIIUX OTBETOB
[ToaroToBka acce u | Dcce HAa TeMy, 3aJaHHYIO S» —acce u OIIK-5
IIPE3EHTALUU K [IPENOIABATENEM, MIpEe3eHTalus OIIK 8
acce BHITIONHSIETCSL B popMaTe MS | COOTBETCTBYIOT

Word u B COOTBETCTBUU C TpeOOBaHUSIM O UX

TpeOOBaHUSIMHU TIO €TO o opMIICHHIO,

odopmienuto. O6beM 3cce
MOXKET COCTaBUTE OT 5 10 30
CTpaHuUIl (TIOTyTOPHBIH
MEKCTPOYHBIA HHTEPBAJI,
mpudt Times New Roman,
pasmep - 12). KommneroTepnas
MpEe3eHTAalus K 3cce
BBITIOJIHsIETCS B (hopmaTe MS
PowerPoint u Brirouaer
OCHOBHBIE TE3UCHI ICCE.
O0BEM KOMIIBIOTEPHO
MPE3CHTAINU MOXKET
cocTaBuTh 0T 5 70 10
CIaiaoB.

PacKpBIBAIOT 3aTaHHYIO
TEMY, BKITIOYAIOT
ITOJIHBIC U MIPAaBUIIBHO
0(OPMIICHHBIC CCHIIKH
Ha UICTOYHUKHU U
COOCTBEHHBIE HAYYHO
000CHOBaHHbBIC
CYXICHUS,

4» —ncce u
MpE3CHTALNS
COOTBETCTBYIOT
TpeOOBAHUSM I10 MX
o(opMIIEHUIO,
PacKpBIBAIOT 3aIaHHYIO
TEMY, HO HE BKJIIOYAIOT
ITOJIHBIC U MIPAaBUIIBHO
0(OPMIICHHBIE CCHIIKH
Ha UICTOYHUKU UIIN
COOCTBEHHBIE HAYYHO
000CHOBaHHbBIC
CYXKJICHUS,

3» —nacce n
MPE3CHTALNS
COOTBETCTBYIOT
TpeOOBAHUSM I10 MX
o opMIICHUIO, HE
MTOJTHOCTBIO
PacKpBIBAIOT 3aIaHHYIO
TEMY, HEC BKIIIOYAIOT
IIOJIHBIC U IIPaBUJIBHO
0(OPMIICHHBIE CCBIIKH
Ha UICTOYHUKHU UIIN
coOCTBEHHBIE HAYYHO
000CHOBaHHBIC
CYXKIEHUS,

2» -3cce
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Npe3eHTANUS He
COOTBETCTBYIOT
TpeOOBaHUSIM TI0 UX

o opMIICHHUIO, HE
PacKpBIBAIOT 3aJaHHYIO
TeMy, HEe BKIIIOYAIOT
MIOJIHBIC W TIPABHJIBHO
oopMIICHHBIE CCHUTKU
Ha UCTOYHUKH, HE
coziepxar
COOCTBEHHBIX HAYYHO
000CHOBaHHBIX
CYKJICHHUH.

YMeHHUi,

HaBBbIKOB H

(nmn)

omnbITa

6.2. MeTtoanyecknue mMaTepuaJibl, ONpeaeasonue Mpoueaypbl OUeHUBAHUS 3HAHUIM,
NeTeIbHOCTH,

XapakTepusyrommx IJ3Tallbl

¢dopMupoBaHusT KOMIIETEHUMH B TMpolecce OCBOCHUS OCHOBHOW NPo(hecCHOHATBLHOM
o0pa3oBaTe/ibHOI NPOrpaMMBbI

Ne | ®opma xouTpoas/ | Ilpouenypa oueHnBaHus IIkaja 1 KpUTEPUHN OLIEHKH, 0aJ11
/1 KOABI
OIICHUBACMbIX
KOMIIeTeHIH
1. 3ayer ¢ OLEHKOM 3ader ¢ OLIEHKOH MPOBOAMTCA | «3aYTEHO»

OIIK-5
OIIK-8

IO 3aBEPILICHUU U3y4EHHs BCEH
JUCLUIUIMHBL B YCTHOH (opme,
o OujaeTaM, OXBAaTHIBAIOIIUM
BECh IIPOWJECHHBIA MaTepual,
BKJII0Yasl BOIIPOCHI, OTBEJCHHBIE

«OTIMYHO» - HAa BONPOCH OMIIETA JaHbI TIPABHIIBHBIE
¥ TOYHBIe OTBETHl. OTBET OTIMYAET YETKas JOTHKA W
T'paMOTHOCTb. I[aHI)I CChIJIKM Ha HNEPBOUCTOYHUKHU.
O0ocHOBaHa COOCTBEHHAs IMO3UIMS IO OTACIBHBIM
npobjeMaM (QUHAHCOBOrO MpaBa. OTBET OTIHYACT

I CaMOCTOSTEIILHOIO | Oe3ynpevyHoe 3HaHHEe 0a30BOM TEPMHHOJOTHH. J[aHbI
HU3Yy4YCHUS. BOHpOCLI JJIsL OTBCThHI Ha BCC NOIMOJHUTEIBbHBIC BOITPOCHI

MOJITOTOBKHU K 3a4€Ty C OLICHKOH | «XO0pOIIo» - BOIPOCH! OWJIETa PACKPBITHI TOCTATOYHO
MIPEIOCTABIIAIOTCS MOJTHO ¥ TpaBWiIbHO. JlocTaTogHOe 3HaHWEe 0a30BOM
oOygaromumMcs 3apaHee, ¢ TeM, | TCPMHHOJIOTHH, YMCHHE pACKPBITh COJCpKaHUE
9TOOBI y HUX Obuta | TepMHHOB. B TO ke Bpems, He Ha Bce
BO3MOXXHOCTh NOATOTOBUTHCA K | JONOJHHUTENBHBIE BOMNPOCHl  JIaHbl  IPaBUJIbHBIC

IpoLEeype MPOBEPKH

OTBETHI
«Y IOBIIETBOPHUTEIILHO» - OTBETHI HA BOIPOCHI OHieTa
JlaHbl B LIEJIOM NPaBUIIbHO, OJHAKO HENoHo. Jloruka
OTBETOB  HEJOCTaTOYHO  XOPOIIO  BBICTPOCHA.
IIponymieH psin BaxHbIX J€TaJed WM, HAIIPOTUB, B
OTBETE€  3aTParuBaJIUCh IOCTOPOHHUE  BOIPOCHI.
bazoBas  TepmuHOIOrMs B LEIOM  YCBOCHA.
OTCyTCTBYIOT OTBETHI Ha JIOTOJIHUTEIbHBIE BOIPOCHI
«He 3aureHo»

«HeynoBneTBOPUTENBHO» - 3HAHHUS 1O MpEeaMETy
MIOJTHOCTBIO OTCYTCTBYIOT. OOydaromuiicss He MOXeT
W3JIOKUTh HU OJTHOTO BOIIPOCA, ITyTaeTcsi B 0a30BBIX
MOHATUSAX, HE B COCTOSIHMU PACKPBITh COJAECPKAHUE
OCHOBHBIX TEPMHHOB.

6.3. TunoBbie KOHTPOJbHbIEC 33JaHUSA WJIH HHble MATepHAJbl, HEOOXOAUMBbIE sl

Npoueaypbl OLECHUBAHMS 3HAHWI, YMEHHMH, HAaBBIKOB W (MJIM) ONbITA JeATEJbHOCTH,
XapaKTepUu3yIHUX 3Tanbl (OpMUPOBAHUS KOMIIETEHIHIl B NpoLecce 0CBOEHUSI OCHOBHOIM
npogeccnoHaIbLHOI 00pa30BaTEIbHOI NPOrpaMMBblI

6.3.1. Tunossble 3a1aHUA 1JIs1 IPOBEACHHUSA TEKYLIEro KOHTPOJISI 00y4arouxcst

Onpoc no teme «IlonsiTHE N cBOMiCTBa MHGOPMALMI»
1. B uém cMbIcnt yTBEpKISHHS O TOM, YTO HH(OpMAIUS SBIISIETCS 00IIeHAyYHbIM MOHATHEM ?
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2. B xakoM cwmbiciae HHGOpPMAIMI0O MOXHO CUYUTaThb HEMaTepHAIbHBIM KOHCTPYKTOM
CO3HaHMs?

3. Kak cBs3anb1 nHGOpMaIus u cooOmeHus?

4. Kakue ¢popmbl coobieHuit Bol 3Haere?

5. Kakwue cBoiicTBa nndopmanuu Bei 3HaeTe?

6. Kakue cBoiicTBa mH(OpMaUK MO3BOIMIN OCYLIECTBIATH €€ 00paboTKy B KOMIIbIOTEpax
0e3 ydactus yesnoBeka’?

7. Kak moHuMaeTcst CUTHaII B COBpeMEHHOM nHpopMaTuke?

8. Onummre npunnun Jxona ¢on Helimana, Ha OCHOBE KOTOPOTO pabOTaIOT COBPEMEHHBIE
KOMIIBIOTEPHI.

9. Undopmarus 1 JaHHBIE — 3TO OJTHO U TO ke WK HeT? OO0CHYHWTE CBOW OTBET.

Onpoc no teme «IloHsiTHE TEXHOJIO0TUN M UHPOPMALMOHHON TEXHOJIOT UMY

1. Uto Takoe anroputm?

2. Kakue o0s13aTenpHbIC CBOMCTBA anropuTMa Bam n3BecTHbI?

3. OOBsICHUTE, YTO TAKOE AITOPUTMHU3ALIUS.

4. Yto oTHOCHUTCS K MHPOPMALIMOHHBIM pecypcaM 0o0IecTBa, rocyaapcTsa, ouszneca? B uém
3HaYUMOCTh TaKUX UHPOPMAIIMOHHBIX PECYPCOB B COBPEMEHHOM MuUpe?

5. B KakoM cMbICIE€ MOXKHO YTBEp)KIaTh, YTO B HACTOALIMI mepuo] MHGOpPMAIOHHBIC
pecypchl HaKaIUIMBAIOTCS B BUJI€ aJITOPUTMOB U ITpOrpaMm?

6. JlaiiTe onpeneneHue TEXHOIOTHH.

7. OnumuTe npoLecc TEXHOJOTU3ALINH.

8. Kak oCHOBHBIE NIPU3HAKU U KPUTEPUU COBPEMEHHBIX T€XHOIOTUM Bbl 3Haere?

9. Naiite onpeneneHue HHPOPMAITMOHHONW TEXHOJIOTHH.

10. JTaiiTe onpeneneHrue nH(OOPMAITMOHHONW CHCTEMBI.

11. Kak cBsi3aHbI HHPOPMAIIIOHHBIE TEXHOJIOTUU U WHPOPMAITMOHHBIE CHCTEMBI?

12. Uro o0mero W dYro pa3au4yaeT aBTOMAaTUYeCKUEe U  aBTOMATU3MPOBAHHBIE
WH(OPMAITMOHHBIE TEXHOIOTHH?

13. Onumwure OCHOBHBIE JTambl HBOJMIOLUMA HUH(DOPMAIMOHHBIX  TEXHOJOTHH U
MH(POPMALIMOHHBIX cucTeM. Kakue mpenMymecTBa MPUHOCHIO UX HCIOJNB30BaHHE Ha KaXKIOM
3Tane BOJIIOIUN?

IIpumepHbIe TeMBI 1JIsI 3¢Ce U MPE3eHTALMI K Jcce

. IlonsiTHE 1 cBOWCTBA HH(pOPMALIUY.

. [lonsiTue anropuT™Ma u ero 00s13aTeNIbHBIE CBOMCTBRA.

. IlonsiTHE 1 cBOWCTBA MH(OPMALIMOHHON TEXHOJIOTHH.

. OBOMIOIMS UHPOPMALIMOHHBIX TEXHOJIOTHI U HH()OPMAIIMOHHBIX CUCTEM.

. CoBpeMEHHBIE TEKCTOBBIE PENAKTOPHI U IIPOLIECCOPHI.

. CoBpeMeHHbIE 3JIEKTPOHHBIE TAOIUIIBI.

. CoBpemeHHbIE 0a3bl JAaHHBIX.

. XpaHuUIuIIa JaHHBIX U UX UCIIOJIb30BaHUE.

. CoBpeMEHHBIE CIIPAaBOUHBIE ITPABOBBIE CUCTEMBI M UX MCIIOJIb30BAHHUE.

. KomniprotrepHas rpaduka v BapuaHThl €€ peann3aiu.

. Texnomoruu nu¢ppoBOro 3ByKa U UX peanu3aluu.

. TexHonoruu nudpoBoro BUAEO U UX pearn3alnu.

. IIporpaMMHBI€ cpencTBa OpraHU3ali KOMIIBIOTEPHBIX MPE3EHTALNN U X TPUMEHEHUS.
. [lonsiTvie 1 UCTOpHS pa3BUTHA ITI00ATBHON KOMIIBIOTEPHOI ceTu HTepHeT.

. JlJornueckasi CTpyKTypa 1 OCHOBHBIE IPOTOKOJIBI IHTEpHETA.

. World-Wide-Web kak ciyx6a cetn IHTepHET: TEXHOJIOTHH U UX UCIIOJIb30BaHHUE.

. Conmanbuble cetn HTepHEeTa Kak HH(POPMAIIMOHHAS TEXHOIOT L.

. Pexomennarenshbie cepucel cetu Mutepuer (WEB 3.0).

. IIpoBoziHbIE M OeCIPOBOAHBIE JOKAIbHBIE KOMITBIOTEPHBIE CETH U MX HCIIOIb30BaHUE.
. CoBpeMeHHbBIEC KOHIIENIIMH WH()OPMAIIMOHHON O€30TTaCHOCTH M X PEaTH3allii.

01N DN K~ WM =

N = = = = = e e e = = \©
SO 00O ~NONWDnN AW —O
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21. OcHOBHBIE METO/BI M CPEACTBA 3aIUThI HH(OpMaLIUK B UHYOPMALIMOHHBIX CHCTEMAX.
22. CoBpeMeHHas: KOMIIbIOTEpHAs IPECTYIHOCTh U IPOTUBOICHCTBUE €il.

23. UudopManinoHHbIe TEXHOJIOTHU OYXTaJITEPCKOTO yuéTa.

24. ndopmaliMoHHbIE TEXHOJIOTUN OI0KETUPOBAHHUS.

25. NudopManmoHHbIe TEXHOJIOTHU B OAaHKOBCKOM cdepe.

26. adopManimoHHbIE TEXHOJIOTHHU B ayUTE.

27. ndopmarimoHHbIe TEXHOJIOTHH (DOHTOBOTO PhIHKA U OMPIK IIEHHBIX Oymar.

28. NnpopmanmoHHbIE TEXHOJIOTUU B TYpU3ME.

29. ndopmarnimoHHbie TEXHOJIOTHH B VIHTEpHET-TOPTOBIIE.

30. TexHONIOrMY 3JIEKTPOHHON KOMMEPLIUH.

31. PrIHOK Tpy/a U coBpeMeHHbIe HH(OPMALIMOHHBIE TEXHOJIOTUH.

32. npopmMainoHHO-BBIYMCIUTEIbHBIC U CUTYallMOHHbIE LIEHTPBI B KPYITHOM OM3HECE.

HpI/IMepHLIe TECTOBBIC 3aJaHUA JJIF TEKYLIECT0 KOHTPOJIsA

1. CrpaBouno-tipaBoBble cucteMsl (CIIC) no3BostoT:

a) co3/1aBaTh COOCTBEHHbIE MOA00OPKU JOKYMEHTOB 110 3a/laHHOM MpolieMe;
0) CTaBUTH 3aKJIAJIKU B TEKCTE;

B) pealn30BaTh I'MIIEPTEKCTOBBIE CBSI3U MEXY JOKYMEHTAMU;

I') SKCIIOPTUPOBATh IOKYMEHTHI B TEKCTOBBIN penakTop MS Word.
VYKakuTe Bce IpaBUIIbHBIE OTBETHI.

2. Beibepute CIIC, pa3paboTaHHbIe TOCYJapCTBEHHBIMH MIPEIIPUSTHUSIMH:

a) [apanT;

0) DTaJioH;

B) Koncynbrant Ilimtoc;

r) Cucrema.

3. Onpenenure cBoiictBa CIIC B mopsike MX BaXKHOCTH JiJIsl pabOThI OJIb30BaTENs:

1. | a) ypoensb cepBucHoro oociyxuanus CIIC;

2. | 6) xauectBo uH(opmanronHoro Hanonnenus CIIC;

3. | B) Ka4eCTBO KOMITBIOTEPHBIX TeXHOJOTuH, 3anoxeHHbIx B CIIC.

4. CIIC npenocTaBisioT MOJIb30BATENIO CSAYIONNE OJI0KN HHGOPMAIIIH:
a) HOPMaTHUBHO-TIPABOBBIC AKTHI;

0) MaTepuaibl KOHCYJIbTAIIMOHHOTO XapaKTepa;

B) CEpPBHUCHBIE (DYHKIIHH.

Vkaxure Bce MMpaBUJIbHBIC OTBCTHI.

5. OcHogoii CIIC sBnsercs:
a) uaTepdeiic; 6) onepaioHHas CUCTEMA;
B) MH(OPMAIIMOHHBIN OaHK; I') OOHOBIICHHE.

6. IlepBUYHBIM A1IeMEHTOM HH()OPMAITMOHHOTO OaHKA CUCTEMBI SIBIISIETCS:
KapMaH; 0) PEeKBU3UT; B) HOPMAaTUBHBIN aKT.

7. OgHOM U3 TNIaBHBIX MPOLEAYP CONPOBOXKIEHUS NHPOPMALITMOHHOTO OaHKa SIBJIIETCS:
a) cepBuUC; 0) MOUCK MH(OPMAIIUH; B) COXpaHEHHE.

8. PeKBU3UTHI ACTATCS HA CICIYIOIINE TPYIIIIHL:

a) HOpMaTUBHBIE; ) IOUCKOBBIE; B) CIIPABOYHBIEC; ') KOHCYJIbTAIlUOHHBIE.

9. OCHOBHBIM CpE/ICTBOM JUTSI TOUCKA JJOKYMEHTOB B MH(POPMAIIMOHHOM OaHKE SIBIISICTCS:
a) KapMaH; 0) KapTOUKa PEeKBU3UTOB; B) JIOKyMEHT.

10. Mo mpusnaky opranuzamwu CIIC pa3znngaror:

a) JIOKallbHEIE; 0) CETeBHIE;

B) B Ka4eCTBE TEPMHUHAJIA BEIUUCITUTEILHOTO KOMITJIEKCA; T) PeTHOHATBHBIC.
11. Yro Takoe 6a3a maHHBIX?
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a)
6)
B)
r)

12.

a)
6)
B)
r)

13.

a)
6)

B)

14.

a)
6)
B)
r)

1)

15.

a)
6)
B)
r)

1)

16.

a)
6)
B)
r)

17.

a)
6)
B)
r)

18.

a)
0)
B)
r)

19.

a)
6)
B)
r)

20.

a)
6)
B)
r)

JIro0oit TeKkCcTOBBIN (aiin

OpranuzoBaHHasi CTPYKTYypa JIJsl XpaHeHHs HHPOpMaIiu
Jlro0as nadopmanys, npeacTaBiIeHHas B TaAOJIUYHON hopme
Jlro6as snexTpoHHas Tabauma

Kaxkoe u3 nmepeqnciieHHbIX CBOMCTB HE SIBJISETCS CBOMCTBOM PEIIAIIMOHHON Oa3bl?

Heckonbko y3710B ypOBHS CBA3aHbI C Y3JI0M OJHOIO YPOBHS
[Topsimok ciienoBaHus CTPOK B TaOIMIIEe TPOU3BOIbHBIN
Kaxnp1ii cTon0er nMeeT yHUKaJIbHOE UM

JUts Kax10i TabIMIbl MOXKHO OIPEAEIUTh NEPBUYHBIN KIIIOY

Kakas 6a3a maHHBIX CTPOUTCS HA OCHOBE TAOJHII U TOJIBKO TaOIHI?
CereBas
Hepapxunueckas
Pensaumonnas

Kakoii u3 HHXe NepeyrcIeHHbIX JIEMEHTOB He siBiseTcst oobekTrom MS Access?

Tabnuua
Kaura
3anpoc
Maxkpoc
OTuyer

Kaxkoit u3 HuKe nepeurcieHHbIX 3alIPOCOB HEIb3sI TOCTPOUTD?
IIpocToit
[TepekpecTHbIi
Ha co3nanue Tabiauist
[TapannenbHbIA
3anucu 6e3 MOTYMHEHHBIX

Yro Takoe moje?
Croinberr B Tabnuie
OKHO KOHCTPYKTOpa
Tekct moboro pazmepa
Crpoka B Tabmnuie

Uro Takoe 3anpoc?
OKHO KOHCTpPYKTOpa
Cps3anHas Tabnuua
I'maBHas Tabnuna
CpenctBo 0TOOpa JaHHBIX

B yewm 3akmouaercss pyHKIUS KITFOUEBOTO OIS ?
OnHO3HAYHO ONpeAesATh TabauILy
OHO3HAYHO OTPEACIIATh 3aIUCh
OnpenensTh 3ar0JI0BOK CTOI011a TaOIUIIBI
BBouTE OrpaHrYeHUE TS POBEPKH MPABUIIBHOCTH BBOJIA JAHHBIX

N3 yero coctout makpoc?
N3 nabopa teron
N3 coBokynHocTH orneparopoB Visual Basic
N3 maGopa rumnepcchuiok
N3 nabopa MakpoKOMaH

Kaxkoro pa3znena He cymecTByeT B KOHCTpYKTOpe Ghopm?
3aronoBka
BepxHero KomoHTUTYIa
O06nacTh TaHHBIX
IIpumeuanue
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1) UtoroBslit

21. Ilpu co3nanun HOBOW 0a3bl JAHHBIX HEOOXOIUMO:

a) OTKPBITh NPUIIOKEHHUE U CO3aTh TAOJIHUIIBI JAHHBIX;

0) OTKPBITh MPUIIOKEHUE U CO3/1aTh (PopMy 0a3bl JaHHBIX;

B) OTKPBITh NPUIJIOKEHNE U CO31aTh (aiii 6a3bl TaHHBIX.

22. Ilpu n3mMenennu MHGOpMaUH B TabIUIEe 6a3bl JAHHBIX HEOOXOIMMO:
a) U3MEHUTDH JJaHHBIC B TAONHUIIE;

0) CO3/aTh 3a1mpoc Ha OOHOBJICHHUE;

B) U3MEHUTDH JJaHHBIE B (hopMe.

23. B kakoM ciyyae mpH co31aHuu GopMbl 0a3bl JAHHBIX MpOrpaMMma co3faet GopMy TOIBKO B
pexume Koncrpykropa, B peskxume @opMbl osiBIIIeTCS TabIMIa:

a) JIBE TaOJIUIIBI HE CBA3AHBI MEXKIY CO0O0I;
0) KJTFOYEBBIC MOJIsI TAOJUIL IMCIOT Pa3HbIe Ha3BaHHUS,
B) HC 3aIl0JIHCHA JaHHBIMH OJHA U3 Ta6JII/IH.

24. B kakoM cirydae Ipu co3aHuu GopMbI 0a3bl JAHHBIX MPOrpaMMa co3aeT MO JUNHEHHYIO
¢dbopMy B BUJI€ JOTIOJTHUTEIHPHON TaOIHUIIBI HA 1TOJI€ (POPMBI:

a) JBE TaOJIHUIIBI HE CBSI3aHBI MEXKIY CO00ii;
0) KJIFOUEBBIC TTOJIsI TAOJUIl UMEIOT pa3HbIe Ha3BAHUS,
B) HE 3aIl0JIHEHA JaHHBIMHU OJ(HA U3 TAOIHII.

25. Tlpu co3manuu (hopMbl 0a3bl JAHHBIX IIpOrpaMMa He co3aaeT Gpopmy ¢ moMoripio Macrepa
dhopwm:

a) JIBE TaOJIMIIBI HE CBA3aHBI MEXIY CO0O0I;
0) KJTFOUEBBIE MOJIS TAOJIMII IMEIOT Pa3HbIC Ha3BaHUS;
B) HE 3aII0JJHEHA JaHHBIMU OJlHA U3 TaOuIl.

26. I1pu co31aHuH BEIYHCIISIEMBIX TI0JI€H B (hopMe Ga3bl JAHHBIX MPOrpaMMa BBIIAET COOOIIEHUE —
#ma?:

a) ums noist B KoHcTpykTope Ta0bnui Ha3BaHO HEBEPHO;
0) JTaHHbIE B Ta0JIMIIE UMEIOT HEKOPPEKTHBIN (hopMar;
B) B KoHctpykrope Tabmnui B rose cBOHUCTB B cTpoke «lloanuce» oTcyTcTByeT HH(OpMALHSL.

27. Ilpu co31aHuy BRIYUCISIEMBIX TI0JIEH B (hopMe 0a3bl JaHHBIX MPOTPaMMa BBIIAET COOOIICHUE —
#Ommoka?:

a) B Konctpykrope Tabnui «ms nosns» Ha3BaHO HEBEPHO;

0) JTaHHbIE B Ta0JIMIIe UMEIOT HEKOPPEKTHBIN (opMmar;

B) B Konctpykrope Tabnui B «Ilose cBoiicTB» B cTpoke «Iloanuce» oTcyTCTBYET
uHpopMalus.

28. Ilpu co3manum BEIYUCIISIEMOTO TTOJIsl B 3anpoce 0a3bl JAHHBIX MPOrpaMMa He TPOBOIHUT
BBIUHCIICHUSL:

a) B Hayaje pacuyeTHOi HopmyIsl B OKHE «ITOCTPOUTEINS» OTCYTCTBYET 3HAK «=»;

0) B HayaJle pacueTHOU GopMyIibl B OKHE «I[10CTPOHUTENS» OTCYTCTBYET 3HAK «:»;

B) B Hayaje pacuyeTHOi hopmyiisl B OkHE «IToCTpOUTEINS» OTCYTCTBYET Ha3BaHKE CTOMOIIA.
29. Tlpu co3nanuu B hopme 6a3bl JaHHBIX THIIEPCCHUIKH HA CIIUCOK KIIMEHTOB HEOOXOAUMO:
a) CO3/1aTh 3aMpOC Ha BBIOOPKY;

0) CO3/1aTh 3alPOC Ha OOHOBJICHHUE,

B) CO3/1aTh OTYET MO 3aMPOCy Ha BHIOOPKY.

30. IIpu co3naHmy COKCKa KIMEHTOB, TIOCETHBUINX (DUPMY B TEKYIIEM IOy, HEOOXOJHMO:
a) CO3/1aTh 3aMpPOC Ha BBIOOPKY;

0) CO3/1aTh 3alPOC Ha OOHOBJIICHHUE,

B) CO3/1aTh 3aMpPOC MO CTOMMOCTH.

31. l'apanTupytoT 11 04eHb cioxxkHble naponau 100% 3amuTty uHGopmManuu?
a) Her.
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0) [a, eciii mocie paboThl MOJIHOCTHIO OYUIIATh KYKH U HE XPaHUTh IMapOJIb Ha KOMITBIOTEPE.
B) /la, eciii mapoib He COXpPaHEH Ha KOMITBIOTEPE.
VYKaxuTte npaBUIbHbIA OTBET.

32. 15151 gero 1enecoo0pa3Ho UCIONIb30BaTh (PUIBTpAIMIO KOHTEHTa U3 cetu MHTepHeT?
a) Jlns 3aIUThl OT CKPBITOM 3arpy3KH BPEIOHOCHOI'O IIPOrPAMMHOT0 00€CIIEUEHHU.

6) st momornm B OBICTPOM MOUCKE B CETH TPEOYEMOTro KOHTEHTA.

B) )1 OTKIIIOUEHHS HA30MIMBOU pPEKJIaMBbl.

r) [ns oTcenBaHusi MOMCKOBOIO CIIaMa.

VYKaxkure Bce IPaBUIbHbBIE OTBETHI.

33. Kakyto yrpo3y nnpopmManoHHOH 0€30MacHOCTH MOXHO Ha3BaTh MPEeIHAMEPEHHOM?
Korna coTpyqHuK OpraHu3aiiy WK TPEATPHUSITHS:

a) OTKpbUI COOOIIECHUE JIEKTPOHHOM MOUTHI, COJEpKaIee BPEAOHOCHOE MTPOrPaMMHOE
o0ecrnieueHue.

0) BBen HenpaBuibHbIE JaHHBIE B (hailsl win 6a3y TaHHBIX.

B) CoBepInI He aBTOPU30BAHHBIHN JIOCTYIT K JaHHBIM.

r) Brorrounn komnbroTep 0€3 paspelieHus aIMUHUCTPALIUH.

VYKakure BCe MPaBUIbHBIC OTBETHI.

34. be3omnacHo JIn BBOJIUTH MAPOJIH POCTHIM KOMMPOBAHUEM M3 paHee COXPaHEHHBIX (hailioB?
a) beszomacHo, eciii 3TO MO JTUYHBIA KOMITBIOTEP.

0) Ma.

B) bezonacHo, eciu mocine paboThl OYUCTUTDH KYKHU.

r) Her.

VYKakuTe NpaBUIbHBINA OTBET.

35. Kak Ha3pIBaeTCs MpeHaMEPEHHO BHECEHHBIN B MMPOTrPAaMMHOE 00ecTieueHrne O0BEKT,
MPUBOIALINH K IEHCTBUSAM IIPOrpaMMHOTO 0OecrieueH s, He IPEAyCMOTPEHHBIM TPOU3BOIUTENEM,
MIPUBOIAIINM K HAPYIICHUIO KOHPUICHIIMATLHOCTH U IIEJIOCTHOCTH HH(pOpMarmu?

a) TposH.

0) baknop.

B) 3akyajaKa.

r) Bupyc.

YKaxuTe NnpaBUIbHbIA OTBET.

36. be3zonacHo i COXpaHATH IMAPOJTU B aBTO3ANOIHCHUH Opay3epa?
a) Jla, eciu mapoJib K BXOJy B CHCTEMY 3HAIO TOJBKO 51 OJTHH.

0) Her.

B) Jla, eciii ’TUM KOMITBIOTEPOM TIOJIB3YIOCh TOJIBKO 5 OJIHH.

r) da.

YKaxure NnpaBUIbHbINA OTBET.

37. Ecin koMIibroTep paboTaeT B HOPMAIBHOM PEKUME, O3HAYAeT JIM 3TO, UTO OH HE 3apaxeH?
a) Her.

0) Ecnu He n3MeHmach CKOpOCTh pabOThI, TO KOMIIBIOTEP COBEPIIICHHO YHCT.

B) Jla.

r) Ecnu anTHBHpYC HUYETO HE MOKAa3bIBAET, TO KOMITBIOTEP YHCT.

VYKaxure npaBUIbHbIA OTBET.

38. Cornacusl 11 Bbl, 4TO ycTaHOBKA OJTHOBPEMEHHO HECKOJILKHX aHTUBHPYCHBIX IIPOTPaMM
MTOBBIIIAET 3aIUIIEHHOCTh KOMIIbIOTEpA?

a) Jla

6) Jla, ecau 3TO aHTUBHUPYCHI OT U3BECTHBIX IPOU3BOIUTEICH.

B) Jla, eciii 3TO aHTUBUPYCHI OJTHOTO MPOU3BOAUTES.

r) Her.

VYKaxute NpaBUIbHBINA OTBET.

39. Uto vaie Bcero HCIOJIB3YIOT 3JIOYMBINUICHHUKHU ITPU aTAK€C Ha KOMIIBKOTCPBI TOJIZKHOCTHBIX
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JIMI] U PYKOBOJIUTEJIEH KPYITHBIX KOMITAHUI?

a) OUIIMHT.

0) Cnam.

B) 3arpy3Ka CKphITOr0 BPEIOHOCHOTO MTPOTPaMMHOTO O0ECTICUeHUs Ha MX KOMIIBIOTEPHI.
r) DDos arakwu.

VYkaxxuTte Bce MPaBUIIbHBIC OTBETHI.

40. Kak rapantupoBath 100% 3amuineHHOCTh KOMIIBIOTEPA OT 3apaXKEHUSI BUpyCaMH, pu paboTe B
ceru?

a) BximounTts Gpanamaysp.

6) OOHOBHTB BCE IPOrpaMMHOE 00ECIICUCHHE.

B) Takux rapaHTHii HET.

r) [TocemaTe TOJBKO CAUTHI U3BECTHBIX OPEHIOB.

1) [TocTossHHO OOHOBIIATH AHTUBUPYCHYIO IPOrPaMMYy, YCTAHOBJICHHYIO Ha KOMIIBIOTEPE.

VYkaxxute Bce MPaBUIIbHBIC OTBETHI.

6.3.2. TunoBble 3agaHust AJsi NPOBeJdeHHUs] TNPOMEXKYTOYHOH aTTecTalMU
00y4Jaroumuxcs

[Ipomexxyrounast artectanuss 1o aucuuruinHe «MH(popManmoHHbIE TEXHOJIOTHH B
poeCCHOHANIBHON eI TEIBHOCTHY MPOBOIUTCS B (popMe 3a4€Ta ¢ OLEHKOM.

Tunossie BONPOCHI K 324€TY € OLEHKOM

1. Wudopmanus xak oOmeHaydHoe moHatue. HWHpopmanus wu cooOmieHus. Dopmsl
IIPEJCTABICHUS COOOIICHUH.

2. CgoiictBa  uH(pOpMAIMHM:  CHHTAKCHYECKHE,  CEMAaHTHYECKHEe,  IparMaTHYECKUe,
aTpUOYTHUBHBIE U IMHAMHUYECKUE.

3. lonsrue curnama. Buabl curnama. KogmpoBanume curnama. OCHOBHBIC TNPUHIIMITBI

aBTOMaTU3UPOBAHHOM M aBTOMAaTH4eCKOil 00paboTku mHpopmauuu, npuHiun Jxoxna ¢pon

Heiimana. Madopmanus u qaHHbIe.

[TonsaTue anroputma, ero ods3arenbHble cBoiicTBa. [IoHsATHE AITOPUTMU3ALUH.

WNupopmanronHsie pecypebl o01iecTBa, rocyiapcrsa, OusHeca. X HakoruieHHe B BUIE

AJITOPUTMOB U IIPOTPAMM.

6. Ilonsrue texnomoruu. [Ipomecc TexHomormzammu. [IpU3HAKM M KPUTEPHH COBPEMEHHBIX

TEXHOJIOTUH.

[onsaTus mHGOPMAITMOHHON TEXHOJIOTHH ¥ HH()OPMAITMOHHON CHCTEMBI, UX COOTHOIICHHUE.

ABTOMaTHUECKas U aBTOMAaTU3MPOBaHHAs MH(POPMALIMOHHAS TEXHOJIOTHS.

9. Dpomronust WH(MOPMAITMOHHBIX TEXHOJOTHA M WH(POPMALMOHHBIX CHUCTEM, JTalbl HUX
pa3BUTHSL, UX POJIb B Pa3BUTUU 3KOHOMUKHU U OOIIECTBA.

10. Mcnionp3oBanne HHGOOPMAIIMOHHBIX TEXHOJIOTHI B KOMMEPYECKOH eI TeNFHOCTH: OCHOBHBIE
MIPUHIUIBI, METO/IbI ¥ 3()(HEKTUBHOCTB.

11. Bo3MOXHOCTH M Ha3HAYEHUE TEKCTOBOTO Tporieccopa MS Word.

12. IlpaBuna co3gaHus JIOKyMEHTa M BBoOJA TekcTa B Hero. dopmMaTHpOBaHUE TEKCTa,
HCIOJIb30BaHNE CTHIIEH U 11a0OJIOHOB.

13. Tabnuuet u pabota ¢ HUMU. KOOHKY ¥ CITUCKH B TEKCTE.

14. Co3nanue ¢hopM, CCIIOK, OTJTIABICHUS U yKa3aTeleH.

15. PaboTa ¢ 00beKTaMu B TEKCTE.

16. TomomauTensHbIe Bo3MoxkHOCTH MS Word: nmpoBepka opdorpadum u CHHTaKCHCa TEKCTa,
dbopmHupoBaHUE TpUMeYaHUil, paboTa ¢ HCHIPaBIECHUSIMH, HUCIOIb30BAHUE CTATUCTUKU
TEKCTa, BO3MOYKHOCTH 3aI[UTHI TEKCTA.

17. CymHocts HMH(OPMAIMOHHONW TEXHOJOTMU D3JEKTPOHHBIX TaOJUI[: CTPOKH, CTOJOLBI,
KJIETKH, TMATa30H KIETOK, JaHHbIe, ajpecanus aOCONIOTHAsS W OTHOCHTEIbHAs, (HOpMYIIH,
BBIUUCIICHUS 110 HUM.

18. Bo3moxHOCTH M HazHadeHue TabimmuHoro mporeccopa MS Excel. Pabora ¢ anekTpoHHBIMI

23

ok~

® ~



19.

20.

21.

22.

23.
24,

25.
26.

217.

28.

29.
30.

31.

32.

33.

34.

35.

36.

37.

38.

39.

40.

41.
42.

TabIMLaMu: TPOEKTUPOBAHUE, TOCTPOCHHE, BBOJ JAHHBIX U (OPMYJI, COPTUPOBKA JTaHHBIX,
BBINOJIHEHUE Pacy€ToB 1O (GOpMyNIaM, COXpaHEHHE TaOJIuUII.

Tuner nanaeix B MS Excel: oOmuii, 9uciioBoi, AeHEKHBIM, (PMHAHCOBBINA, JaThl, BPEMEHH,
MIPOLIEHTHBIN, APOOHBIH, YKCIIOHCHIIMATBHBINA, TEKCTOBBIN, JTOTOTHUTEIILHBIH.

Tuner pynkiuii B MS Excel: MmatemaTudeckue, CTaTUCTHICCKUE, JTOTHIECKUE, (DMHAHCOBBIC,
paboTBl C MacCHMBaMH, TEKCTOBbIC, WH)XCHEPHbIC, AHAJIUTHYECKUE, ONpeAcIEHHbIC
I0JIb30BATEJIEM.

Pabora ¢ o6pexramu B MS Excel: BcTaBka U peJakTHpOBaHUE.

Co3manne W penaktupoBanue auarpaMmm B MS Excel. Tunwer guarpamm B MS Excel.
[Toctpoenue rpadukos pynkuuii B MS Excel.

CocraBnenue uTorobix oT4éToB B MS Excel.

[TonsTre n Ha3HaUYeHUE 0a3bl JaHHBIX. TUIBI 0a3 TaHHBIX: PENIAIMOHHBIC, UEPAPXUUECKUEC U
CEeTEeBbIE.

[TonsiTue, Ha3HAUECHUE U COCTAB CUCTEMBI yrpaBieHus 6a3zoi ganubix (CYB/).

Ocnogbl padoTsl ¢ CYBJ] MS Access: 1osi, HHACKCHBIE MOJIS, TPOSKTUPOBAHHUE U CO3/IaHHE
TaOJIMII, CO3/IaHKIE CBA3CH MEXIY TaOJIUIAMH.

[Tporpammubie komnoneHTsl CYBJI MS Access: 3ampocbkl, (GopMbl, OTY4ETHI, MaKpOCHI,
MOJ1YJIH, BU3YyaJIU3alisl pe3y/IbTaTOB BHIIIOJIHEHUS 3aIPOCOB U OTUETOB.

Hasnauenue, coctaB u o0IIMe MPUHILMUIBI MOMCKAa MHQOpPMAIMK B CIPABOYHON IPABOBOI
cucreme (CIIC).

Obecneuenue akTyaabHOCTH JokyMeHTOB B CIIC.

boictpeiit nouck noxkymentoB B CIIC. Ilouck mokymeHTa ¢ momolbto cepBuca «Kaprouka
TTOMCKa.

CocraB 6a3 gamsbix CIIC «Koncymprant IDlmoc»: QenepanpbHOoe W PErHOHAIBHOE
3aKOHOJATENbCTBO, CyAeOHAas TMpaKkTHKa; (UHAHCOBBIE W KaJPOBBIE KOHCYIbTAIUH;
KOHCYJIbTAllMM JJIsl OO/DKETHBIX OpraHu3aluii; KOMMEHTapuu 3aKOHOJATEIbCTBA; (POPMBI
JOKYMEHTOB; IIPOEKThl HOPMATUBHBIX MPABOBBIX aKTOB; MEXIYHAPOIHbIC MTPABOBHIE aKThI;
[IPaBOBbIE aKThI 10 3]PAaBOOXPAHEHUIO; TEXHUUECKUE HOPMBI U ITpaBuUIIa.

Ocobennoctu moncka aokymMmeHToB B CIIC «Koncynprant Ilmioc»: wucmonb3oBaHue
I'maBHOrO MeHt0, [IpaBoBOro HaBUraTOpa M 3aMPOCOB.

Pa6ora ¢ nokymentamu B CIIC «Koncynbsrant [lntocy: cpaBHeHuEe BepCcHil, UCTIOIb30BaHUE
CIpaBOK U OIJIaBJIeHWM, padoTa C MamnkKamMH, CHUCKaMU JIOKYMEHTOB, KOIHPOBaHHE
nokymeHnToB B MS Word.

Cocras 6a3 nanubix CIIC «I"apaHT»: aKThl OPraHOB BJIACcTU (perepabHOT0, PETUOHATIBLHOTO
U MYHUIIUTIAIBHOTO YPOBHS, CyldeOHas MpaKTHKa, MEXIYHapOIHBIE TOTOBOPHI, MPOEKTHI
aKTOB OPTaHOB BJAcCTH, GOpMbI (OyXraaTepcKoil, HATIOTOBOM, CTATUCTHYECKON OTYETHOCTH,
OJlaHKH, TUTIOBBIE IOTOBOPHI), KOMMEHTAPUH, CIIOBAPU U CIIPABOYHHKH.

BosmoxHoctn u ocobenHocTH noucka JokyMeHTOB B CIIC «I'apaHT»: 0a30BbIil MOMCK,
MIOUCK 10 PEKBU3UTAM, IIOUCK IO MPABOBOMY HaBUTATOPY, MOMCK KOHTEKCTA.

Pa6ora c¢ pokymentamum B CIIC «l'apaHT»: cpaBHEHHME peAaKIUil JTOKyMEHTOB,
UCIONIb30BaHUE CTPYKTYphl (OTJaBJieHHs) NOKYMEHTa, paboTa ¢ TamKaMu, CIHCKaMHu
JIOKYMEHTOB, 3KCTIOPT JOKyMeHTOB B MS Word.

CocraB 6a3 nmannbix CIIC «Kogekc»: MOMOIIHUKM IOpUCTa, OyxranTepa, KaJpOBHKA,
(uHaHCOBOrO AMPEKTOpa; (elepalbHOE M PErMoHalIbHOE 3aKOHOJATENbCTBO; CyeOHas
MPaKTHKA; HOPMATUBHO-TEXHUYECKASI IOKYMEHTALINSI; KOMMEHTapHUH.

Bo3moxknoctn u ocoOeHHOocTH Tpéx BUIOB moucka jgokymeHToB B CIIC «Komekcy:
HMHTEJUIEKTYalbHOTO, MTOUCKA TI0 aTpulyTaM, CyJeOHOrO aHAIMTHKA.

Pa6ora ¢ nokymentramu B CIIC «Konmekc»: copTtupoBka U (UIbTpalus CIHCKOB
JOKYMEHTOB, aHHOTAIlMM K HUM, CBSI3M C JIOKyMEHTaMH B IIEIOM M HX (pparMeHTamu,
CpaBHEHME PeAaKINi JOKYMEHTOB.

[TonsiTHE ¥  BO3MOXXHOCTH  COBPEMEHHBIX  MYIbTUMEIUIHBIX  HH(POPMAIIMOHHBIX
TEXHOJIOTHIA.

[ToHsITHE KOMITBIOTEPHOU TPaAdUKH.

PactpoBas rpaduxa u€pHo-6e0ro U 1BETHOr0 M300paxkeHus, hopmatel: Gopmarsl *.bmp,
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43.
44,

45.

46.

47.

48.

49,

50.

51,

52.

53.

54,

55.

56.
S7.
58.
59.

60.
61.

62.

63.
64.
65.
66.
67.
68.
69.

70.
71.

72.
73.
74.

*tif, *psd, *.gif, *.png, *.jpg.

Bekropnas rpaduka, popmarsr: *.wmf, *.eps, *.cdr, *.ai. @pakranbHas rpaduka.

[TonsaTHe W XapaKTEPUCTUKU AaHAJIOTOBOM U UU(PPOBON TEXHOJOTUH 3alMMCH U
BOCIIPOU3BE/ICHUS 3BYKA.

IIpouecc aMcKpeTH3anMy, KOJUPOBAaHUE W JACKOJUPOBAHHE 3BYKOBBIX CHUTHAJIOB,
Pa3pAIHOCTh MPEOOPA30BAHUS U METOIBI CXKATHUSI.

OcHoHbIe U poBbIe PopMmaThl 3ByKa: *.wav, *.mp3, *.aiff, *.ogg, *.flac, *.midi.

[ToHATHE W BO3MOXKHOCTH KOMITBIOTEPHOTO IU(PPOBOIO BHJIEO, IBE TPYIIBI TEXHOIOTHH
pabOThl C HUM: CTYAMHHBIE CHUCTEMbI TEJIEBUACHUS U MYJIbTUMEIUIHBIC CHCTEMBI IS
KOMIIBIOTEPOB.

OcHOBHBIE XapaKTepUCTUKU Lu(ppoBoro Buaeo: yacrora kaapa (Frame Rate), skpanHoe
paspemenue (Spatial Resolution), rinyomna uBera (Color Resolution) u kadecTBO
n3obpaxkenus (Image Quality).

Mertoap! cxaTus BUACOMH(POPMALIMU: CHMMETPUYHBIE U ACHMMETPUYHBIE, UX 0COOEHHOCTH.
CranmapTel KOJIHUPOBAHUS W CKaTUsl BUaEO- M ayauo- naHHbix MPEG (Moving Picture
Expert Group).

JIBe OCHOBHBIE TEXHOJOIMM AJIsi BOCIpOM3BeAeHUs Buaeo Ha kommbrorepe: QuickTime c
dopmarom aiinoB *.mov u DirectX Media 5.1 ¢ dopmatom ¢aitno *.avi. WMV
Wudporoii Buaeo popmat *.wmv.

CoBpeMeHHbIE CHOCOObI OpraHU3allMM KOMIIBIOTEPHBIX MPE3EHTALMNA: Caiibl, TEKCTBHI,
0OBEKTHI, 3BYKH, AHUMAIHSL.

Pazpabotka u co3ganue mpesentanmu B MS PowerPoint. Co3nanne ¢GpoHOBOTO pHCYHKA,
BCIUIBIBAIOIIMX IOJICKA30K, HEBUAMMBIX KHOIOK M 3BYKa. PeXuMbl MpocMOTpa M MOKasza
KOMIIBIOTEPHOH mpe3eHTanuu B MS PowerPoint.

[ToHsiTHE KOMMBIOTEPHON ceTH U e€ 0000IIEHHAs CTPYKTypa. YPOBHU KOMITBIOTEPHBIX
CeTel: JIOKaJIbHBIE, pachpenenéHuble, 1IodanbHbie. [loHSATHE KOMIBIOTEPHON CETH
HuTepner.

[ToHsiTHE M Ha3HAUYEHUE JOKAJIBHBIX KOMIIBIOTEPHBIX ceTei. TeXHOJOTruM KIUEHT — CEPBEP B
JIOKQJIBHBIX KOMIIBIOTEPHBIX CETAX, OJHOPAHTOBBIE U C BBIJCIIEHHBIM CEPBEPOM.
VYnpaiieHue B3auMOAECHCTBUSAMHU B JTOKAJIbHBIX CETSIX.

OCHOBHBIE TOIIOJIOTUH JIOKAJIBHBIX KOMIIBIOTEPHBIX CETEH.

MeTtop! focTyna K nepeaaromiel cpeie B JIOKaIbHbIX KOMIIBIOTEPHBIX CETSIX.
XapakTepucTuka 0ecripoBOIHBIX U KaOenbHbIX ceTeBbIX TexHojoruii: Ethernet, ADSL, Wi-
Fi, WIMAX.

I'moGanbHas cets MIHTEpHET: Toruyeckas cTpykrypa u aapecanus. [Iporoxon TCP/IP.
[Tonsite u opranuszanus ciyx0bl cetu MHTepHet: snextponHas noura (E-mail), coucku
paccouiku (Mailing Lists), Tenexondepennuii (Usenet), FTP.

Cnyx0b1 cetn Wurepuer: World-Wide-Web (BcemupHnasi wuHpOpMaIMOHHAsS CETh),
rporokosl HTTP u runeprekcToBbie TEXHOJIOIUH.

bnoru xak nudopmannonnas texuonorus (WEB 2.0).

Texnonorusa RSS.

Conuanbable cetu MHTEpHETa Kak HH(OpMAalMOHHAs! TEXHOJIOTUSI.

PexomennarensHslie cepsuchl ceti MuTepuer (WEB 3.0).

[Tonknrouenue k cetu MHTEpHET.

TexHonornu NpocMoTpa U Moucka HHGopmauuu B cet MHTepHeT.

[Tonsite Oe3omacHocTH W HH(pOpManMoHHOW OezonmacHocTu. [loHSTHS pPUCKOB U yrpo3s
6e3onmacHocTu. Kak momKHA CTPOUTHCS cUcTeMa Oe30MacHOCTH B OTHOIIEHUH PUCKOB U
yIpo3.

Bunsl yrpo3 6e30macHOCTH B KOMITBIOTEPHBIX HH()OPMAITHOHHBIX CUCTEMAX.

Haubonee pacpoctpanéHHble criocoObl HECAHKIIMOHUPOBAHHOTO AOCTYIa K HHPOpMAIIH B
MH(POPMAIIMOHHBIX CHCTEMaX.

Baxxneiimmii u 6a30BbIe TPUHITUIIBI 3aIUTHI HH()OpPMAITUH.

OCHOBHBIE METO/IbI U CPECTBA 3aIUTHI HH(OPMALUU B UHYOPMAITMOHHBIX CUCTEMAX.
[ToHsiTHE BPEIOHOCHOW KOMITBIOTEPHOM MpPOrpamMMbl, OCHOBHBIE CIIOCOOBI 3apa’keHUsI UMHU.
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[Ipu3Haku 3apakeHus: BpeIOHOCHOM KOMIIBIOTEPHON TPOTrPaMMOi.

75. lleficTBust mosb3oBareneld mpu OOHAPY>KEHHM 3apakeHUs] KOMITBIOTEPOB BPEIOHOCHBIMU
KOMITBIOTEPHBIMU ITPOrpaMMaMH.

76. IIporpaMMHBIE METOABI M CpPEIACTBA 3alIUTHI WHGOPMAIUU: TAPOIH, pPa3TpaHUYCHUE
JI0CTYTIa, pEe3ePBHOE KOMUPOBAHHE, ApXUBUPOBAHUE, aHTUBUPYCHBIE ITPOTrPAMMbI MOHUTOPbI
U CKaHEpBI, MPOTPAMMBI 3alUThl OT HECAHKIMOHHPOBAHHOTO noctyna tuna Fire Wall
(«TpOTUBOMOXKApHAsA CTEHA»), MPOTpaMMbl 3allUThl OT HECAHKIIMOHUPOBAHHBIX PACCHUIOK
COO0O0IIeHUH 0 AMeKTPOHHOH TouTe Thma Anti SPAM («mpoTuB criamay).

77. UadopmarimoHHbIe TEXHOJIOTHH (POHIOBOTO PhIHKA U OMPIK IIEHHBIX Oymar.

78. lHpopMaIMoHHbIE TEXHOJIOTUU OYXTaJITePCKOro yuéra.

79. NudopmanimoHHbIe TEXHOJIOTHH OO KETUPOBAHUS.

80. CereBble MHPOPMALIMOHHBIE TEXHOJIOTHH B OaHKOBCKOI cdepe.

81. Texnonmoruu MHTEpHET-TOPTOBIIH.

82. TeXHOMOTHH 3IEKTPOHHOW KOMMEPIIHH.

83. udopmarimoHHbIe TEXHOJIOTHH B TYPUCTHISCKOM OHM3HECE.

84. KomnbloTepHble CHCTEMBbl OpOHHPOBAHHS W PE3EPBUPOBAHMS: TOHSATHE W CHOCOOBI
peanuzanuu. Bexymue 3apy6exxHble cucTeMbl OpoHHpoBaHus. Poccuiickiie KOMIBIOTEPHbBIE
CUCTEMbI OpOHUPOBAHMSL.

85. MHdopmaimoHHble TEXHOJIOTUU U CUCTEMBI B TOCTUHUYHOM OH3HECE.

86. PeIHOK Tpyna u coBpeMeHHbIE HH(OPMAIIMOHHBIE TEXHOJIOTHH.

6.4. Meronnueckue mMaTepualibl, onpeaesione Npoueaypbl OleHHBAHUSA 3HAHMM,
YMeHHMi, HaBBIKOB W (MJIHM) ONBITA JAEATEJbHOCTH, XapPaKTePU3YIOIIMX 3Talbl
(popMupoBaHuA KOMIETEHIH

C wuenbro ompeneneHUs YPOBHSI OBJaJEHUS KOMIIETEHLMSMH, 3aKpEIUIEHHBIMH 32
JUCLMIUIMHOW, B 3aJaHHbIE INPENOJAaBaTeIeM CPOKH IMPOBOAMUTCA TEKYIIUHA M IPOMEXYTOUYHBIN
KOHTPOJIb 3HAHWH, YMEHHH M HABBIKOB KaXKAOTO oOydaromierocs. Bce BHIBI TEKyIIEro KOHTPOJIS
OCYLIECTBIIIIOTCS Ha IPAKTUYECKUX 3aHATUAX. MCKiIroueHne cocTaBiisieT yCTHBIN ONPOC, KOTOPBIN
MOJKET IIPOBOJUTHCS B Hadajle WM KOHLE JIEKUUU B TedeHue 15-20 MUH. ¢ Lesbl0 3aKpeIieHUs
3HAHUW TEPMHMHOJIOIMM IO JUCLUIUIMHE. [Ipy OlleHKE KOMIIETEHIMI NPUHUMAETCS BO BHMMAaHHUE
(dbopMupoBaHue NpopecCUOHATLHOTO MUPOBO33PEHHUS, ONPEAEIEHHOIO YPOBHS BKIIOUEHHOCTH B
3aHATHS, pe(IeKCUBHbIE HABBIKH, BIIaJICHUE U3y4aeMbIM MaTepHajIoM.

[Iponienypa oOIleHMBaHUSA KOMIIETCHIIMM OOYy4YalOMUXCS OCHOBAaHAa Ha  CIEIYIOUIUX
CTaHapTax:

1. IlepronrYHOCTE TPOBENECHUSI OLICHKH.

2. MHOTOCTYIeHYaToCTh: OIleHKa (KaK IpernojaBaresieM, TaKk U 00yJarollUMUCs TPYIIbI) U
caMOOIIeHKa oOyuarolierocsi, OOCY)KJIEHUE pEe3ylbTaTOB M KOMILJIEKC Mep IO YCTPaHEHHIO
HEJOCTAaTKOB.

3. EauHCTBO MCIONB3yeMON TEXHOJOIMM JJIsl BCEX OOYYaroOIIMXCsl, BBIOJHEHUE YCIOBHM
COIIOCTaBUMOCTH PE3YAbTATOB OLIEHUBAHUSI.

4. CobinrofieH1e Moce0BaTeIbHOCTH IPOBEICHUS OLICHKHU.

Texkymas arrecranusi oOy4yaromuxcsi. Tekymas artectauuss O0OydarolIUXcsl IO
mucuumnHe «HpopMamoHHbIe TEXHOJIIOTHH B MPO(EeCCHOHANBHON J1€ATENbHOCTH MTPOBOAUTCS
B COOTBETCTBMM C JIOKQJIbHbIMU HOpMaruBHbIMH akTamu HYOY BO «MHVIIBT» u sBnsgercs
00s13aTENbHOI.

Texymast  arrectrauus 1o  jgucuuiuimHe  «MHQOpManMoOHHBIE — TEXHOJIOTMH B
npodeccruoHaNbHON NeATEeIbHOCTHY MPOBOAUTCS B (pOpME OMpoca M KOHTPOJIbHBIX MEPOMPUITHIA
[0 OLEHMBAHUIO (DAKTUUYECKUX PE3yIbTaToB OOy4YeHHs OOy4aromuXcsi W OCYILECTBISETCS
MIPENOIAaBATENEM TUCIHUILINHBI.

OOBeKxTaMy OLIEHUBAHHUS BBICTYIAIOT:

1. yuebHas nucUUIUIMHA (AaKTUBHOCTh HA 3aHATHUSX, CBOEBPEMEHHOCTb BBINIOJHEHUS
Pa3NIUYHBIX BUIOB 33JaHUH, TOCEIAEMOCTh BCEX BHJIOB 3aHATUH 110 aTTECTyeMOM JUCHUIUINHE);

2. CTENEHb YCBOCHHUS TEOPETUUECKNX 3HAHUM B KAUECTBE «KJIFOUEH aHAIU3a»;
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3. YpOBEHb OBIQJICHUS MPAKTUUECKUMH YMEHUSMHU U HaBbIKAMM IO BCEM BUAAM Yy4deOHOMH
paboThI;

4. pe3ynbTaTbl CaMOCTOSTENBHOW paboThl (WM3ydyeHWEe KHHUT W3 CHUCKa OCHOBHOM |
JOTIOJIHUTENBHOM JINTEPATYPHI).

AKTUBHOCTh OOy4Yarolerocs Ha 3aHATHSAX OLIGHHMBAeTCd HA OCHOBE BBIIOJIHEHHBIX
oOyJarormmmMcst paboT | 3a/IaHui, MPEAYCMOTPEHHBIX TaHHOW pabodeil mporpaMMoid TUCITUTUINHEI.

Kpome Toro, oneHuBanue oOydarouierocs MPOBOAUTCS Ha TEKyIEeM KOHTpOJe IO
mucuumimHe. OneHnuBaHue o0y4arolierocs Ha KOHTPOJIbHOW HeJeNe MPOBOAUTCS MPENOAAaBaTEIEM
HE3aBUCUMO OT HaJM4yusl WIM OTCYTCTBUs oOywaromerocss (Mo  yBaKUTEIbHOHM WM
HEYBAXUTEJIbHON NpUuYMHE) Ha 3aHATUU. OLEeHKa HOCUT KOMIUIEKCHBIM XapakTep M yYUThIBAET
JOCTH)KEHUSI OOydarollerocs I0 OCHOBHBIM KOMIIOHEHTaM Yy4eOHOro Ipouecca 3a TEeKyIIHl
IIEPUOA.

OneHuBaHne OOy4YarOUIErocs HOCUT KOMIUIEKCHBIN XapakTep U YUYUTHIBAE€T JIOCTHKEHHUS
oOydaromierocss 1Mo OCHOBHBIM KOMIIOHEHTaM Yy4eOHOro mpouecca 3a TeKyIIUd Nepuoj C
BBICTABJICHUEM OLICHOK B BEZJIOMOCTH.

IIpomeskyTouHas arrecranus odyqawmmxcs. [Ipomexxyrounas arrecranus 00yqaronIuxcs
no aucuumiuHe «VMH(pOpMAaLMOHHBIE TEXHOJIOTUHM B MPOPECCHOHAIBHON JESATEIBHOCTH
IIPOBOJIUTCS B COOTBETCTBUM C JIOKaJbHbIMU HOpMaruBHbIMU akTamu YOY BO «MHVYIIBT» u
ABJIsieTCs 00s13aTeIbHOM.

[Ipomexyrounast arrectauust 1o jgucuumuinHe «MH(popManuoHHbIE TEXHOJIOTMH B
po¢eCCUOHANIBHON AEATEIbHOCTH» MPOBOAUTCSA B COOTBETCTBUU C Y4eOHBIM IJIAHOM Ha 3 Kypce
B 5 cemecTpe s O9HON (popmbl 0OyueHUs, B 6 ceMecTpe I OYHO-3a0YHOW W 3a04HOH (popm
o0ydeHus1, B BUJE 3a4€Ta C OLIEHKON B MEPUO]] 3aU€THO-3K3aMEHAI[MIOHHON CECCUU B COOTBETCTBUU
¢ rpa)uKOM IPOBECHHUS.

OOyuaromuecs: JOMycKaroTcs K 3a4é€Ty ¢ OLEHKOM MO AMCLUIUIMHE B CIy4ae BBIIOJHEHHUS
UMH  y4eOHOro IUIaHa 10 MJWCUUIUIMHE: BBIOJHEHHUS BCEX 3aJaHUd W MEPONPHUSTHIA,
IIPElyCMOTPEHHBIX ITPOrPaMMO TUCHUIUIMHBI.

Onenka 3HaHMI OOYYAIOIIETOCSd HA 3a4eTe C OICHKOW OIpeneNsercss ero y4eOHBIMH
JNOCTHKEHUSIMU B CEMECTPOBBIM II€pUOJ M pe3ylapTaraMy TEKYHIEr0 KOHTPOJSA 3HAaHUU U
BBIIIOJTHEHUEM UM 3aJIaHUM.

3HaHUS yMEHUs, HaBBIKM OOy4aroIlerocss Ha 3adeTeé C OLEHKOM OIIEHHMBAIOTCS Kak:
«3auTeHoN: «OTIINYHOY, «XOpO1LLIOY, «yJIOBJIETBOPUTEILHOY, «He 3a4TEHON:
«HEYIOBJIETBOPUTEIIBHO

OcHOBOM 14 OIpeIeNeHNs OLEHKU CIYXHUT YPOBEHb YCBOCHHs 00ydarolMMHCs MaTepuara,
MPEIYCMOTPEHHOTO JaHHON paboyueit MporpaMMoi.

7. IlepevyeHb OCHOBHOM M JONOJHUTENbHON Y4eOHOH JIUTEpPaTyphl, HEOOXOAMMOM IS
OCBOCHUS TUCHHUILIMHBI

a) OCHOBHasi yueOHasi iuTeparypa:

1. OuunnukoBa, E. H. HWuadopmanumonnsle TexHoioruu. Pemenue 3amau B cpere
nporpamMmmupoBanuss VBA : yueOHoe mocobue / E. H. Opuunnukona, C. }O. Kporosa, T. B.
CapamynoBa. — Mocksa : Al [Iu Ap Menua, 2022. — 101 c¢. — ISBN 978-5-4497-1620-0. —
Tekcr : anextponnbiit // Ludposoii oopazoBatensHbii pecypc IPR SMART : [caiitr]. — URL:
https://www.iprbookshop.ru/120284.html

2. Mangpa, A. I'. HWadopmatnka u wuHDOpPMAIMIOHHBIE TEXHOJOTHH : JIA0OPATOPHBIN
npaktukyM / A. I'. Mannpa, A. B. Tlonos, A. U. [IpsikonoB. — 2-e u3a. — Camapa : Camapckuit
roCy/IapCTBeHHBIN TexHudeckuid yauBepcuteT, 9bC ACB, 2020. — 64 ¢. — TekcT : 3JeKTPOHHBIH
/l Uudposoit  obpazoBatenbubiii  pecypc IPR SMART : [caiit]. —  URL:
https://www.iprbookshop.ru/111369.html

3. bonnapenko, U. C. Uudopmarnmonnsie Texnonoruu : yuyeonuk / M. C. bonmapenko. —
Mockga : Uznarensckuii Jlom MUCuC, 2021. — 136 ¢. — ISBN 978-5-907227-47-7. — Tekcr :
anekTpoHHblt // Ludposoii obpazoBarenbubiit pecypc IPR SMART : [caiitr]. — URL:
https://www.iprbookshop.ru/116933.html
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0) 1oNMoJHUTeIbHAs YUeOHas JIuTeparypa:

1.

becnanosa, . M. Unudopmanmonnsie TexHomaoruu. OcHoBbI paboTel B Microsoft Word :
yuebnoe nocodbue / . M. becnanoBa. — Cankt-IletepOypr : Cankr-IlerepOyprekuii
rOCyJAapCTBEHHBIM YHHBEPCUTET MPOMBIIUICHHBIX TEXHOJIOTHH W nu3aitHa, 2019. — 116
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8. MeToauyeckne ykazanus s 00y4aOUUXCsl MO0 OCBOEHHIO JUCIHIJIMHBI

BI/I}] JCATCJIbHOCTH MeTozmqecmle YKazaHus 10 OpraHusanuu JeATCJIbHOCTH CTYAEHTA

Jlekus

Hanucanue koHcnekTa JIEKIUN: KPaTKO, CXEMaTUYHO, MOCJIEI0BATENbHO
(hMKcHpOBaTH  OCHOBHBIE  IIOJIOKEHHUS, BBIBOZABI, (OPMYIHUPOBKH,
00001IeHNs; MOMeUYaTh Ba)KHBIE MBICIH, BBIJEISATH KIIIOUEBHIE CIIOBA,
TepMuHbL. [IpoBEepKka TEPMUHOB, MOHATHUN C MOMOUIBIO SHUMKIONEAUH,
CJIOBapel, CIPAaBOYHHKOB C BBINHCHIBAHUEM TOJKOBAaHUNU B TETPalb.
OO003HAaYNTh BOMPOCHL, TEPMHUHBI, MaTepHall, KOTOPBI BBI3BIBAET
TPYAHOCTHU, TIOMETUTh U TOMNBITATHCS HAWTU OTBET B PEKOMEHAYEMOM
muteparype. Ecim caMmocrosiTenbHO He ygaercs pazoOparbcs B
MaTtepuaie, HeoOXoauMo c(hOpMyIMpOBaTH BOMPOC M 3alaTh
MPET0JIaBaTeNI0 HA KOHCYJIbTAllUK, HA PAKTUYECKOM 3aHATHH.

IIpakTrUueckue 3aHATUA [IpopabGoTka pabodyeit mporpaMMmsl, yaeiss 0co00e BHUMaHHUE IICNIAM U

3aJlayaM, CTPYKType U COJEp’KaHUI0 TUCHMILIMHBI. KoHcIekTnpoBaHue
HUCTOYHMKOB. PaboTa ¢ KOHCIIEKTOM JEKUWH, MOArOTOBKAa OTBETOB K
KOHTPOJIBHBIM ~ BOTIPOCAaM, IPOCMOTP PEKOMEHIYEMOW IJIUTepaTyphl,
pabora c Ttekcrom. IlpociaymmBanme aynno- W BHAEO3aMHUCEd IO
3aJaHHOM TeMe, peUIeHHe pacdeTHO-TpagHuyecKux 3aJaHui, peLIeHue
3aJ1a4 110 ANITOPUTMY U JIp.

NuauBuayansHble 3HAKOMCTBO C OCHOBHOW M OTIOJHUTEIHHOU JIMTEPATypOH, BKITFOYAs
3a7aHus

CIPaBOYHBIE H3/IaHUs, 3apyOeKHbIE HCTOYHUKU, KOHCIIEKT OCHOBHBIX
IOJIOKEHUH, TEPMUHOB, CBEICHH, TPEOYIOIIUXCS NI 3allOMHHAHUS U
SBJIAIOIIMXCS OCHOBOIIOJararonuMu B dSToM TeMme. CocraBieHue
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AHHOTAIMH K MPOYUTAHHBIM JIUTEPATYPHBIM HCTOUYHUKAM H JIP.

CaMocTosTenbHas
pabota

CamocrosiTenpHass pabdoTa MPOBOAMTCS C LENBIO: CHCTEMATU3AlMH U
3aKpEIJICHUs IONYYEHHBIX TEOPETHMUYECKUX 3HAaHUH M MPaKTHYECKUX
yMEHHUI oO0ydaromuxcs; YriyOJleHuss M PpacIIUpeHUs TEOpeTHUECKUX
3HAaHUH CTYACHTOB; (POPMHUPOBAHKS YMEHHUH UCIIOJIB30BaTh HOPMATUBHYIO,
MPaBOBYIO, CIIPAaBOYHYIO JOKYMEHTAlUIO, YUYEOHYI0 M CIEIHaIbHYIO
JUTEPATypy; Pa3BUTHUs II03HABATENIBHBIX CIOCOOHOCTEH M AKTUBHOCTH

0o0yYaroImuxcsi:  TBOPYECKOW  HMHUIMATHBBI,  CaMOCTOSITEIBHOCTH,
OTBETCTBEHHOCTH, OpPraHU30BaHHOCTH; (dopmupoBaHue
CaMOCTOSITEJIPHOCTH ~ MBIIIJICHUS, CIOCOOHOCTEH K  CaMOpPa3BHUTHIO,
COBEPIIICHCTBOBAHUIO u CaMOOpTaHU3aIINY; (dbopmupoBaHUs

npoeCCHOHANBHBIX ~ KOMIICTCHIIMH;  Pa3BUTHUIO  HCCIIEJOBATEIBCKUX
yMmeHuil oOyvaromuxcs. QOpMBI U BHIBI CAMOCTOSTENBHOW pPabOTHI:
YTEHHE OCHOBHOM M JONOJHHUTEIBHON JUTEPAaTyphl — CaMOCTOSTEIBHOE
H3yYeHHE MaTepHajga MO0 PEeKOMEHIYyEeMbIM JHTEPaTYPHBIM HCTOYHHUKAM;
pabora c OMOMMOTEYHBIM KaTalOrOM, CaMOCTOSTENBHBIA MOI00D
HEoOXO0ANMOI JHTepaTypsl; paboTa co CIoBapeM, CIPAaBOYHHKOM; MOUCK
HeoOxonnMoil mH(popMarmu B ceTH VHTEpHET; KOHCIEKTHPOBAHUE
HCTOYHUKOB; pedepupoBaHHE HCTOYHHUKOB;, COCTABJICHHWE AHHOTALMU K
NPOYUTAHHBIM JIUTEPATypHBIM HMCTOYHUKAM; COCTAaBJICHUE DEICH3UH U
OT3BIBOB Ha NPOYUTAHHBIA MaTEpPHAN; COCTaBICHUE 0030pa MyOIHKAIMiA
[0 TEME;, COCTaBJICHHE M pa3padOTKa TEPMHHOJIOTHYECKOTO CIIOBApS;
COCTaBIICHHE XPOHOJOIMYECKOM TaONMIbI, cocTaBieHHe Oubmuorpaduu
(bubnmorpaduaeckoil KapTOTeKH), MOJATOTOBKA K Pa3IWYHBIM (opmam
TeKyIlell ¥ NpPOMEXYTOYHOW arTecTanu (K TECTHPOBAHHUIO, 3a4eTy,
3K3aMeHy); BBIITOJTHEHUC JOMalIHUX KOHTPOJIBHBIX pa60T;
CaMOCTOSTEIbHOE BBITIOJHEHNE NPAKTHIECKUX 3aJaHUH PENPOyKTUBHOTO
THna (OTBETHI HA BOIPOCHI, TECTHI; BBHIOJIHEHHE TBOPUECKHUX 3aJaHUM).
TexHoMornuss OpraHU3allMd CaMOCTOATEIBHONH pabOThl O0ydYaromUXCs
BKIIIOYAE€T  HCHOJNB30BaHME  HMHOOPMAIMOHHBIX U MaTepUaIbHO-
TEXHHYECKUX PECypCOB 00pa3oBaTENbHOTO YUPEXKACHUS: OMOIMOTEKY C
YUTaJlbHbIM 3aJI0M, YKOMIIJICKTOBAHHYTIO B COOTBETCTBUU C
CYUISCTBYIOIIUMHM HOPMaMHM; Y4€OHO-METOIHYECKYI0 0a3y y4eOHBIX
KaOWHETOB, JTA0OpaTOPH U 3aa KOJU(PUKAIINN; KOMITBIOTEPHBIE KIacChI C
BO3MOKHOCTBIO paboThl B ceTd VIHTepHeT; aynuTopuu (KIacchl) IS
KOHCYJIbTAIIHOHHOW JIESTEIbHOCTH; y4eOHYI0 M Yy4eOHO-METOAMYECKYIO
JIUTepaTypy,  pa3paboTaHHYylO ¢  y4eTOM  YyBEJNWYEHHS 0NN
CaMOCTOSITEIBHOH ~ pa0OTHl  CTY/EHTOB, M  HHBIE METOJHYECKUE
Marepuaibl. [lepes BbIMOJIHEHHWEM OOYYaKOIIMMHUCS BHEAYIUTOPHOU
CaMOCTOSITEIbHON PabOTHI Mperno/aBaTeib MPOBOAUT KOHCYJILTHPOBAHUE
10 BBHIOJHEHHUIO 3aJaHusl, KOTOPBIH BKIIOYAET ILENb 3aJaHus, €ro
COJIep>)KaHus, CPOKH BBITIONIHEHHSI, OPHEHTHPOBOYHBIH 00BeM paboTEHI,
OCHOBHBIE TpeOOBaHMsI K pe3yibTaTaM paOOThl, KPUTEPHH OLEHKH. Bo
BpeMs BBINIOJHEHHSI OOYYaIOIIMMHUCS BHEAyIUTOPHOH CaMOCTOSTENbHOM
paboTel M TpH HEOOXOIMMOCTH MpEIOAaBaTeb MOXET IPOBOJHUTH
WH/IMBUAyalIbHBIE ¥ TPYIIIOBBIE KOHCYIbTaluu. CamocTosiTeNbHas paboTta
MOKET OCYHICCTBIATECA HHAUBUAYAJIbHO WU I'pyHIIaMu 06y11a}0m1/1xc;1 B
3aBUCHMOCTH OT IIeIH, 00beMa, KOHKPETHOW TEMAaTHKH CaMOCTOSTEIbHOM
paboThl, YPOBHS CIIOKHOCTH, YPOBHSI yMeHHUil oOydaromuxcs. KoHTponb
CaMOCTOSITEIIbHON PadOTHI TIPETyCMATPHUBACT:
® COOTHECEHHE COJEpKaHUS KOHTPOJIA C UEJIsAMH OOydeHUs;
00BEKTUBHOCTH KOHTPOJIS;
®  BaJMIHOCTb KOHTPOJA (COOTBETCTBHE NPEABSIBIAEMBIX 3aaHUI
TOMY, UTO MPEIOJIAraeTCs IPOBEPHUTDH);
e juddepeHIaIIO KOHTPOIbHO-N3MEPHUTEIHHBIX MaTEPHATIOB.
@DopMBI KOHTPOJISI CAMOCTOSITEIBHON PaOOTHI:
® [IPOCMOTP M TNPOBEPKa BBHIIOJIHEHHUS CAMOCTOSATENIBHON paboThI
MperoiaBaTesieM;
e  OpraHu3aiysi CaMOIPOBEPKH,

29




e  B3aMMOIPOBEPKH BBHINIOJHEHHOTO 3aJ[aHUs B TPYIIIE; 00CYKICHUE
Pe3yIbTATOB BITOIHEHHOW paOOTHI HA 3aHSTHY;

® [pOBeACHUE MUCHMEHHOTO OMPOCa;

® [IPOBEACHHUE YCTHOTO OMPOCa;

e opraHuzaiys ¥ MpOBelIeHHE WHAMBHUAYAJILHOTO coOeceloBaHus,;
OpraHu3anys 1 MpoBeeHNe coOece0BaHMs C TPYIIIION;

®  3amuTa OTYETOB O MPOJICIaHHON paborTe.

Dcce U Mpe3eHTalus
K 3cce

[ToarotoBka 3cce W Mpe3eHTAUUMM K HEMY SBIACTCS OAHOH 3 (opm
CaMOCTOSITETFHOW PabOThl 00yYaloMIerocss Mo yriIyOJEHHOMY OCBOEHHIO
OTHOW W3 3HAUYMMBIX TEM IWUCIMIUIMHBL, a TAaKXKE CBSI3ed ITOH TEMBI C
apyruma. [ToAroTOBKa 3cce M MpE3eHTAMH K HEMY TaKKe CIOCOOCTBYET
PasBUTHIO YMEHUH u3JaraTb COOCTBEHHbBIC CYXICHHS IO H3y4aeMOM
JUCLUIUIMHE W MX Hay4yHble O00OCHOBaHMA. B Xome moaroToBku scce u
Npe3eHTallMd K HEMY COBEPIICHCTBYIOTCS TaKKe YMEHHUS W HABBIKH
IPUMEHEHHUS] HEOOXOAUMBIX IJIS 3TOr0 HMH()OPMAIMOHHBIX TEXHOJIOTHI:
paboTel ¢  TekctamH, OOBEKTaMH B  TEKCTaX, HCIIOIb30BAHUS
MYJIBTUMEINHHBIX TEXHOJIOTHH B Mpe3eHTalMsIX, Moucka B MHTepHeTe u
OyMa)KHBIX UCTOYHUKAX U JPYTHUX.

CroBo «3cce» B iepeBojie ¢ PpaHIfy3CKOTo s3bIKa (essai) 03HaYaeT «OIIbIT,
OUEepK, TOMBITKa». DTO (popMa MpecTaBIeHNsI TUCbMEHHOTO MaTepHaa,
OTIIMYAOIIASICS COYETAHUEM TTyOHHBI U aKTYyallbHOCTH pacCMaTpUBAEMOM
poOJIEMBI C IPOCTHIM, UCKPEHHHUM, TOAYEPKHYTO UHIUBULYaTbHBIM
cTuiieM u3noxeHus. Co3maTeneM 3TOro JUTEPaTypHOro KaHpa CUMTACTCs
¢paniy3ckuii punocod-rymanuct Muiens Diikiu 1e MOHTEHb,
Ha3BaBIIHUiIl cBOE OCHOBHOE (rtocodckoe mpousBeneHne «OnbITe. DTO
€ro COYMHEHUE HAIPABJICHO NPOTUB I0TMaTH3Ma B MBILUICHUH U
MIPOHUKHYTO 1yXOM I'yMaHH3Ma U BOJIbHOLYMCTBA.

B acce HE0OX0AMMO PACKPHITH TEMY, 3aJJaHHYIO MTPETojaBaTeieM,
BBICKA3aTh CBOM CY>KICHUS 110 3TOH TeMe U 000CHOBATh 3TH CBOM CYXKICHHS
Hay4YHBIMU TCOPUAMU, PEIYyJIbTATaAMU I/ICCHGI{OBaHI/Iﬁ, HpOBCI[éHHLIX 10
Hay4YHO O6OCHOB3HHI>IM MCTOJUKaM, 1OCTOBEPHO YCTAHOBJICHHBIMHA
¢baxTamu u cBepeHUsIMHU. [Ipn HanMcaHNK cce HEOOXOAUMO BBIITOJHUTH
CJIEAYIOIINE METOIUYECKIE TPEOOBAHMUS:

o CJICOYCT BLICKA3bIBATHCA CBO6OI{HO " OTKPBITO, HE OTJIAAbIBAACH Ha
ABTOPUTETHI, YCTOABUIUECCA MHCHUA, KPUTUYHO OLICHHUBATh
paccMaTpuBaeMblii Marepuall, yKa3blBaTb Ha HEYETKO WIH
HENOHSTHO  C(OPMYNMPOBaHHbIE  MO3ULHUH,  NPOTHBOPEUHS,
3aMCUCHHBIC IIPpU O3HAKOMJICHMU C TEM WM HWHBIM HCTOYHUKOM
WHPOPMAIINH. IIpn 3TOM KPUTHUKA JIOJDKHA OBITH
apryMEHTUPOBAHHOW M KOHCTPYKTHUBHOM;

e B 3ccCe BIIOJNHE [JOIycKaeTcsl 3aliy)KICHUE, BbICKa3bIBAaHHE
omKnOOYHOH W, Jaxe, 3aBeJOMO HEBEpHOH (C OOIENpPUHSTHIX
MO3UINI) TOYKH 3peHUs (KaKk HM3BECTHO, ITO SIBIAETCS OJHHUM M3
YCIOBUM TOSIBIICHUSI HOBBIX M OPUTMHAIBHBIX HJIEH), HO ¢
MpHUBeACHNEM 000CHOBAHUS U TAKOH TOUKU 3pEHUS;

e HEo0XOJWMO BBICKa3aTh MMEHHO COOCTBEHHYIO TOUYKY 3PEHHUsI, CBOE
corjlace WM HEcOIlacHe C WMCIOIUMHCS TMO3UIUSAMH U
BBICKa3bIBAaHUSIMU TI0 JaHHOMY BOINPOCY. Jcce HE JOIKHO OBITh
MPOCTBIM H3JIOKEHUEM CBEICHUH, IOJNYyYEHHBIX M3 JIEKUUH WIN
y4eOHUKOB;

e HamyWcaHUE dCce JIOJDKHO OBITh OCHOBAaHO Ha TNpPE/IBapPUTEILHOM
O3HAKOMJICHWM HE MEHee 4YeM C TpeMs  pPa3M4HbIMH
MPOU3BEICHUSIMUA 10 JTAaHHOM TeMe (C yKa3aHHEM HX aBTOPOB U
Ha3BaHHUH B CIIKCKE JINTEPATYpPHI);

® B 3cce JOJDKHBI IMETh MECTO COTIOCTABIICHHE M OICHKA Pa3lIMYHBIX
TOYEK 3pEeHHA 0 paccMaTpuBaeMoMy Bompocy (C 00s3aTenbHOU
CCBUIKOH Ha Ha3BaHUs MyOJIMKaLUi U UX aBTOPOB);

e B 3Cce JODKHO OBITh CBEACHO 10 MHHHMYMAa HJIHM HCKJIIOYEHO
JIOCJIOBHOE MEPENHChIBAHUE JIMTEPATYPHBIX HCTOYHUKOB, MaTepual
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JIOJDKEH OBITh H3JI0KEH CBOMMH CJOBaMH CO CCBUIKAMH Ha
HMCTOYHUKY TPU UX NIEPECKa3e WIH ITUTHPOBAHHH.
CChUIKM Ha WCTOYHHWKHU (JTUTEPAaTypy) B TEKCTE HAIOTCS B KBaIpaTHBIX
CKOOKax C yKa3aHHEM aBTOpa W roaa u3manus, Hanpumep: [['pomes 2010, c.
11]. Cnucok nureparypsl odopmisiercst B coorBetctBuu ¢ ['OCT P 7.0.5-
2008 (http://www.internet-law.ru/gosts/gost/44298) u pasmemiaercsi B KOHIIE
TeKCTa B al(paBUTHOM IOPSAIKE, OTAEISETCA IYCTOW CTPOKOW OT TEKCTa
acce.
O0BeMm dcce, B 3aBUCUMOCTH OT TEMBI, MOXKeET KoniebaTbest oT 5 1o 30
CTpaHUII (TIOJIYyTOPHBIN MEeXCTPOUHBIH WHTepBaJ, IpUT Times New
Roman, pasmep - 12). [logroroneHHOe 3cce ¢ TUTYIBHBIM JFICTOM,
BKJTIIOYAIOIIMM y4eOHOe 3aBe/ieHue, (PaKkylIbTeT, HalpaBieHNe TOATOTOBKH,
(haMHITHIO ¥ UM aBTOPA, MECTO M T'OJT HAITHCaHUs PabOThI, HEOOX0IUMO
nepecyarh MPeroAaBaTeNio 1Mo IEKTPOHHON TOYTe.
Pexkomenayemble pa3aensl occe:

e CopepxaHue. YKa3blBalOTCA pa3liesibl 3CCe M CTPaHHIBl Hadana
KaXXI0TO U3 HUX.

e Bsenenne. OnMchIBaeTCs MOCTAHOBKA 33J]Ja4H 3CCE — C KAKOH IENBI0
1 JUIA TOCTHKEHHS KaKUX PE3yNbTaTOB dcce HammcaHo. JKenarensHo
00OCHOBaTh 3HAYMMOCTh TOHATHS HHopMammu B cdepax
COBpeMEHHOH MH(OPMATUKU 1 HHPOPMALTMOHHBIX TEXHOIOTHH.

e llonsatue mHpopmanuu. [loyemy mMeeT CMBICT YTOHATH TOHSTHE
nH(pOpMaINU, KaKue BAapHUAHTBl ATOTO TOHSATHS HWCHOJB3YIOTCS B
COBpEMEHHOW  HayKe, Kakue  TMPENCTABIAIOTCA  Hambolee
aJICKBATHBIMU U [TOYCMY.

e Cgo#ictea wuHpopmanuu. Kakumu  cBoilicTBamMmu  oOjanmaer
nHpOpMaIs, Kak OHH HCHONB3YIOTCS B pabote ¢ mHpopManuei, B
Pa3HBIX BUAAX YEJI0BEUECKON AESITETHHOCTH.

e  3aKkIIOYeHHE. OnucelBalOTCS ~ OCHOBHBIE  BBIBOABI  3CCeE,
00OCHOBBIBAETCSl TO, HACKOJIBKO YAAJOCh pealln30BaTh T€ ILEIH, C
KOTOPBIMHE 3cce ObLJIO HAMKCAHO.

o Jlureparypa. IlpuBogsrcs  Oumbnmorpaduveckue  OMUCAHHS
HMCTOYHUKOB CBEJICHWH, MCIIONB30BaHHBIX MPH HAMUCAaHWH dcce. B
TEKCTE 7CCE MPHUBOIATCS CCBHUIKM HAa OSTH HCTOYHHKH TPH WX
IUTHPOBAHKUH WIU TEpPecKase COAepIKaHMsl.

[Ipu HanMcanuM 3cce KenaTeNbHO WLTFOCTPUPOBATH CBOH CYXKICHHUS U
BEIBO/IBI IIPUIMEPAMHU U3 Pa3IMYHBIX c(hep JenoBedecKoi AeaTeIbHOCTH,
HanpuMep, U3 pa3paboTKU ¥ UCTIONb30BaHHU HHPOPMAIIMOHHBIX
TEXHOJIOTH, BHEJPEHHUS HHPOPMAIIIOHHBIX TEXHOJIOTUI B ICSTEILHOCTD
OpTaHoOB BJIACTH, PUHATHS PEIICHUI B OpraHax BJIAaCcTH, POU3BOJICTBA U
MPOJaK TOBAPOB, MAPKETUHTA, PA0OTHI OAHKOB M 00CTYKUBAHHUS UMHU
CBOMX KITUEHTOB, U T.II.

Lenpro KOMITEIOTEPHOH TMPE3EeHTAINH JOJDKHA OBITh MOJIEPIKKA YCTHOTO
JTOKJIajia rmepe1 Kakohu-To ayAuTOpreH, HalpuMep, PH 00CYKICHUU
OCHOBHBIX TIOJIOKEHHI TIOATOTOBJIEHHOTO 00y4YaeMbIM 3cce.
KomnbroTepHas mpe3eHTaIwst JoKHa KPaTKO MPEICTABUTD:

® OCHOBHBIE THITBI UCTOYHHUKOB HH(OPMAINN, KOTOPBIE HCITOIH30BaT
CTYIeHT TIpM HamuCaHWUM 23cce (OTKyna B3ATHI CBEJCHUS,
BKIIIOYEHHBIE B HEro: M3  y4eOHUKOB,  MapKETHHIOBBIX
HCCIEA0BAHNM, ONMCAHUI MporpaMM U ycTpoiicTB B MHTepHETE 1
T.IL);

® OCHOBHBIE TIIOJIOKEHHSI 3CCE, pACKpBIBAIONIME €ro TeMy H
coJiep>KaHue;

®  OCHOBHBIE BBIBOJIBI 3CCE.

TpeGoBanus kK 0POPMIICHHIO KOMIIBIOTEPHOM MTPE3CHTAIIUH:

e KomnbrorepHass mnpe3eHTauusi cHa€Tcs B DJIEKTPOHHOM BHIE —
MepechUIaeTCs MPEnoJaBaTelIio Mo AEKTPOHHON HOoYTe.

e (OO0beM KOMIBIOTEPHOM Npe3eHTAlMH, B 3aBUCHMOCTH OT TEMBI U
o0BEMa pedeparta, MOXKET cOCTaBUTh OT 7-9 mo 10-15 cmaiijnos..

31




e Ccputkm HAa  HUCTOYHHKM B  KOMITBPIOTEPHOH  TpE3eHTAINH
KelaTeJdbHbl, HO HeoOs3aTeNbHBI, €CIM 53TO OyAeT IUI0X0
BOCHPUHUMATHCS Ha ClIaliax.

e  Odopmienue crnaiioB HEOOXOIUMO BBITOTHUTH B KAKOM-TO CTHHOM
CTHIIE, HO 3TOT CTHJIb MOKET OBITH JTFOOBIM TI0 JKETaHHIO CTYICHTA.

e [lepBbIii cmaiim KOMIBIOTEPHOW TIpe3CHTAIIMH JODKEH OBITh
TUTYJIBHBIM, COJEPKaTh Ha3BaHHE y4eOHOTO 3aBEACHWS, Ha3BaHWE
npe3eHTanuu (pedepara), ykazaHue Ha aBTopa W MpernojaBareis, a
Takke cioBa «MOCKBa» W Jainee depe3 Hpoden — Toa CO3AaHUs
MIpe3eHTaINH.

e Ha cnalizax mpe3eHTaIly JKeNaTelbHO UCIONbh30BaTh IpadyuuecKue
wunocTpanud, Gotorpaduu, pUCyHKH, TUarpaMMbl, KOTOPBIE MOTJIA
Obl HAMISAHO TPEJACTABUTH CYXKJICHUS aBTOpPa, OCHOBHBIC
TTOJIOXKEHUS €T0 JCCe.

o [locnmemHnii ciaii Mpe3eHTAIlUH MOJDKEH OBITh 3aKITIOYUTEIBHBIM,
coJlepKaTh OIAroAapHOCTH TEM, KTO CMOTpEN 3Ty MPE3eHTAIHIo, U
0 KEJaHUI0 CTYACHTAa — KaKHue-TO KOOPAUHATHI aBTOpa sl CBSI3U C
HUM.

O0beM KOMIBIOTEPHOM MTPE3CHTAIINH, B 3aBUCUMOCTH OT TEMBI, MOXET

kosiebaThes oT 5 10 10 cTpaHuIl CllaliI0B, BKIIOYAsk HAYaJIbHBIA U

3aKIIFOUUTEIIbHBIM.

Ormpoc

Ompoc - 3TO CpPEeACTBO KOHTPOJIS, OPraHU30BaHHOE KaK CICIHAIIbHAS
Oecema mperomaBarenst ¢ OOydYalOMUMCS Ha TEMBI, CBS3aHHBIE C
W3yyaeMoll IUCHUIUIMHOW, W pacCYMTAaHHOE Ha BBIABICHHE O0beMa
3HAHWH 10 ONpEeNeNiCHHOMY paslely, Teme, Impodieme U T.IL
[MpoGiemartyka, BBIHOCHMas Ha OIPOC ONpeleNieHa B 3aJaHusIX Ul
CaMOCTOSITEIbHON PabOThI 00YYAOIIErOCs, a TAKIKE MOXKET ONPEICIIATHCS
mpernojiaBareneM, BeAYIIUM CEMHWHAapcKhe 3aHaTus. Bo  Bpewms
MPOBEJEHNS] Ompoca OOYyYarOIIUiCS MOIDKEH YMeTh OOCYAHWTH C
Mperno/iaBaTeieM COOTBETCTBYIONIYIO MPo0IeMaTHKy Ha YPOBHE TUaJora.

TectupoBanue

KoHTpons B BHAE TECTOB MOXXET HCIOJIB30BaThCS IOCIE H3Y4YEHHUS
KOKIOW TeMBl Kypca. WTOroBoe TECTHpOBaHWE MOXKHO IPOBOIUTH B
thopme:
® KOMIBIOTEPHOTO TECTHPOBAHMSA, T.€. KOMIIBIOTEP IPOU3BOJIBHO
BBIOMpAET BONPOCH! U3 06a3bl JaHHBIX 110 CTETIEHHU CIIOKHOCTH;
® THCHMEHHBIX OTBETOB, T.€. IIPEIOIABATENb 33JJa€T BOMPOC U JaeT
HECKOJIbKO BapUaHTOB OTBETA, a OOYYAIOUIHMICS HAa OTAEIHHOM
JUCTE 3alMChiBa€T  HOMEpa  BOIIPOCOB u HOMeEpa
COOTBETCTBYIOIINX OTBETOB.
Hnst nocTikeHus OOJNbINEH JTOCTOBEPHOCTH Pe3yJIbTaTOB TECTHPOBAHUS
CJIeTyeT CTPOUTH TEKCT TaK, 4TOOBI y oOydatomuxcs Obuto He Oonee 40 —
50 cekyHn uisi OTBeTa Ha OAMH Bompoc. MTOroBwld TecT IOJIKEH
BKJIIOYaTh HEe MeHee 60 BOMPOCOB IO BCEMY KypcCy. 3HAUUT, UTOTOBOE
TeCTHpOBaHME  3aiiMeT 1enoe  3aHaTtve. OlleHKa  pe3yabTaToB
TECTUPOBAHHS MOXKET IPOBOTUTHCS IBYMsI CITOCOOAMH:
1) mo 5-0amibHOW CHCTEMe, KOrjJa OTBEThl CTYACHTOB OILICHWBAIOTCS
CIeIyIoNnM 00pazoM:
- «oTmgHOY» — O6osee 80% OTBETOB PaBUIIHHEIE;
- «xopoio» — 6onee 65% O0TBETOB NPaBUIILHBIE;
- «yIOBIIETBOPUTENHHOY» — OoJiee 50% OTBETOB MpaBUIIHHBIE.
OOyuatomuecsi, KOTOpbIE MPaBHJILHO OTBETWIM MeHee deM Ha 70%
BOIIPOCOB, JIOJDKHBI B IIOCHENYyIOIIEM IepecnaTh TecT. I[lpm sTOM
HE00X0IUMO TIPOKOHTPOIUPOBATH, YTOOBI BAPHUAHT TecTa ObLI APYTOIA;
2) Mo cucTeMe 3aueT-He3ayeT, KOra JJs 3a4eTa 10 JaHHOW AMCIHILINHE
JOCTaTOYHO NPaBUJILHO OTBETUTH Oosiee yeM Ha 70% Bompocos.

IToaroroBka k 3auery c
OILICHKOH

[Ipu moAroToBke 3a4eTy C OLEHKOM HEOOXOOMMO OPUEHTHPOBATHCS Ha
KOHCIEKTHI JICKIMI, peKOMEHAyeMyl nuTepatypy u Ap. OcHOBHOe B
[IOATOTOBKE K CJjaye 3a4eTa ¢ OLIEHKON MO JTUCIUILIMHE - 3TO MOBTOPEHHE
BCEro Marepuasa JUCUMIUIMHBL, 10 KOTOPOMY HEOOXOAMMO cAaBaTh 3a4ET
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¢ orieHkou. [Ipu MoAroToBKe K claye 3adyera ¢ OLCHKOW 00ydJaeMblil BECh
o0beM pabOTHl JOMKEH paclpeieisTh pPaBHOMEPHO IO  JTHSM,
OTBEJIEHHBIM IS TOATOTOBKH K 3a4eTy C OIICHKOW, KOHTPOJMPOBATH
KOKIbI JCHh BBINIOJHEHHE HaMedeHHOW paboTel. IlomroroBka
00y4JaeMoro K 3a4eTy C OIEHKOW BKIIIOYACT B CeOsI TPU ATara;
® CaMOCTOsATE/bHAs paboTa B TEUCHUE CEMECTPA;
®  HEMOCPEJICTBEHHAS MOJTOTOBKA B IHU, MPEAIICCTRYIONIUE 3aUETy
[0 TeMaM Kypca;
® TIOATOTOBKA K OTBETYy Ha 3aJaHUs, COJAepKalluecs B Owmierax
(TecTax) 3aueTa ¢ OICHKOM.
Jis ycmemHoOW cpayd 3adera 1O y4eOHOH IUCIUILIMHE O0y4YaeMble
JIOJDKHBI IPUHUMATH BO BHUMAHUE, UTO:
e BCE OCHOBHBIE BOMPOCH], YKa3aHHbIE B pabouell mporpamme,
HY’KHO 3HATh, IOHUMATh MX CMBICII U YMETh €T0 Pa3bsICHATH;
®  yKa3aHHbBIE B paboueit porpamMme thopmupyembie
npoeccHoHaIbHBIE KOMIETEHIIMM B PE3ylbTaTe OCBOCHUS
JUCIIMILTUHBI JIOJDKHBI OBITH MPOJIECMOHCTPUPOBAHBI 00y4aeMbIM;
® CEMHHAapCKHE 3aHATHS CIIOCOOCTBYIOT TIOJNYYEHHIO OoJjee
BBICOKOTO YpPOBHS 3HaHWM W, KaK CIeACTBHE, 00jee BBICOKON
OIICHKE Ha 3a4eTe C OIEHKOMH,
® TOTOBUTKCS K 3a4YETy C OLICHKOM HEOOXOIMMO HaYMHATH C TICPBOI
JICKITUH 1 TIEPBOTO CEMUHApA.

9. Onucanue MaTepUaIbHO-TEXHHYECKOH 0a3bl, He0OXOAMMON IJfl OCYLIeCTBJICHHS
00pa30BaTeIbHOIO MpoLecca Mo JMCHUIIMHE

Peanuzanus obpazoBaTenbHOrO Ipotecca no aucuuiiniHe «MHpopMannoHHbIe TEXHOJIOTHH
B IPo¢eCCHOHATBHOM JeATeIbHOCTH» OCYIIECTBIISIETCS B CIACAYIOIUX Ay JUTOPUAX:

AyauTopus AJ15l CEeMHHAPCKUX U NpaKTH4ecKuXx 3aHaTnii .KaOuner marematuxu Ne 308
(Yuebubiit cron - 14 mt. Yuebnsiit ¢ty - 28 mrt.OducHslii cron - 1 mr.OducHsiii ctyn - 1 mrT.
Mkad - 1 mr.; Crenn - 7 mr.; Yuebnas pocka - lmr.; Kamekynstop - 15 mr.; Habop s
«MatemaTiueckux AUCUUIInH» - 1 koM. HoyrOyk - 1 mT.; Okpas - 1 mrt.; [Ipoektop - 1 mT.)

s npoBeneHHs NMPAaKTHYeCKHX M CEeMHUHAPCKUX 3aHATHH MCIONb3YETCs ayIuTopus IS
CEMUHApPCKUX U MpakThyeckux 3aHsaTuil Ne 308, ocHaeHHas 000py10BaHuEM:

VYueOnsbiit ctyn - 28 wr.; Oducubiii cton - 1 wr.; Oduchsiit ctyn - 1 wr.; Hlkadp - 1 wmr.;
Crenn - 7 wr.; YueOHast nocka - lmr.; Kanekynarop - 15 mr.; HaGop mns «Marematnyeckux
muctumiue» - 1 kommut.; HoyrOyk - 1 wt.; Oxpan - 1 wr.; Yuebnsiit cron - 14 mr.; IIpoekrop - 1
mt., TpuOyna — 1 mir.

Jns  KoHCyJbTAlMH HCHOJB3YyEeTCSd ayAUTOpUsl Il TPYNIOBBIX W HHAMBUAYAJIbHBIX
koHcynbTanuii Ne 405, ocHarieHHast 000pYJOBaHUEM:

VYueOnsiit cron — 10 mr.; Crynenyeckas aBka (Ha 3 mocagouHblx Mecta) — 10 mr.; OducHsIi
cton -1 wt.; OducHsiii ctyn — 1 mr.; Crenn — 6 mwr.; YuebHas 1ocka -1 mir.

Jns mnpoBeneHHs AaTTeCTAUMII HCHOJB3YeTCS ayauTOpUs JUId TEKYIIEro KOHTPOJIsS H
npoMexyTouHoi artectanu Ne 608, ocHaieHHast 000py10BaHUEM:

VyeOHnas nocka — 1 mr.; YuebHsiit cron — 16 mr.; Yuednsiit ctyn — 32 wr.; OducHslii cTon -1;
wt.; OducHsiif ctyn — 1 wt.; Creng — 10 wr.; Tpubyna -1 mir.

Jasi camocToATeIbHON PadoThl CTYIeHTOB ucnoib3dyeTcs aynutopus Ne 305, ocHareHHas
000pyIOBaHUEM:

VY4eOnblit cron — 12 mT.; Yuebnsiit cryn — 24 wr.; Opucuslit cton — 1 mr.; OducHslii cryn — 1
wt.; kagp — 1 wr.; Crenn — 5 wit.; Yuebnas nocka — 1 wt.; HoyrOyk — 1 mr.; [Tpuntep — 1 mmr.

10. Ilepeyenb MHGPOPMAIMOHHBIX TEXHOJIOTHH, UCIOJIb3YeMbIX NPH OCYIIECTBJICHUH
o0pa3oBaTeILHOIO Mpolecca Mo JUCHUIVIMHE, B TOM YHCJIe KOMIUIEKT JHIEH3HOHHOIO
NPOrpaMMHOI0 o0ecriedyeHUusl, JJIEKTPOHHO-OUOJMOTEYHbIE CHCTEMbl, COBpPeMEeHHbIe
npodgeccuoHaIbHbIEe 0a3bl JAHHBIX 1 HH(POPMALMOHHBIE CIPABOYHbIE CHCTEMBbI

OOyuaromuecss oOecreueHbl TOCTYIOM K AJIEKTPOHHOW HMH(OPMAIMOHHO-00pa30oBaTeNbHOM
cpene MHctutyTa M3 Mr000M TOYKH, B KOTOPOM MMeeTcs JOCTynm K ceTh «VHTepHeT», Kak Ha
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TEPPUTOPUU OpPTaHU3ALMHU, TaK U BHE €€.

10.1 JIuneH3NOHHOE MPOrPpaMMHOe OOecrevyeHue:

1. Omnepammonnas cucrema Microsoft Windows 10 Professional — OEM-nunenzun

(IOCTaBIISIOTCSL B COCTaBE TOTOBOI'O KOMITHIOTEPA);

2.

OmnepammonHast cuctema Microsoft Windows 7 Professional — OEM-nunen3un

(IOCTaBIISIOTCSL B COCTaBE TOTOBOI'O KOMITBIOTEPA);
3. IIporpammusrii maketr Microsoft Office 2010 Professional
4. KomruiekcHas cuctema aHTUBHpYCHOU 3ammuthl Kaspersky Endpoint Security;
5. 1C: byxranrepus 8 yueOHast Bepcusi;
6. Project Expert

10.2. D1eKTPOHHO-0MOIHOTEYHAS] CHCTEMA:

DnekTponHas oubnmoreunas cucrema (IBC): http://www.iprbookshop.ru

10.3. CoBpemenHbIe IpodrecCHOHATbHBIC 023 JTAHHBIX:

1.

ok w

8.
9.

10.
11.

12.
13.
14.
15.

16.
17.

OdunmanbHBIi  MHTEpHET-IOpTAN  0a3bl  JaHHBIX NPAaBOBOKW MH(POpPMALUU
http://pravo.gov.ru

[Topran "UuHpopManiMOHHO-KOMMYHUKAIIMOHHBIE TEXHOJOTUHW B oOpa3zoBaHuU"
http://www.ict.edu.ru

Hayunas snexkrponnas oudmauoreka http://www.elibrary.ru/

HarnuonansHas saekTponHas oudaunoreka http://www.nns.ru/

DNeKTpOHHBIE  pecypchl  Poccuiickod — rocymapcTBEHHOW — OMOIIMOTEKH
http://www.rsl.ru/ru/root3489/all

Web of Science Core Collection — mnonuremarnueckas pedepaTHBHO-
oubnuorpaduueckas U HaykoMmeTpuueckas (Oumbmuomerpuueckasi) 6a3a JaHHBIX
— http://webofscience.com

I10JIHOTEKCTOBBIN apXMUB BEAYLIMX 3alaHBIX HAYYHBIX KypPHAJIOB HA POCCUICKOMN
mwiargopme HanumoHampHOro  31EKTPOHHO-MH(GOPMALMOHHOIO  KOHCOPLMyMa
(HOUKOH) http://neicon.ru

basb1 nanHbIX n3gatenbcTBa Springer https://link.springer.com

www.minfin.ru Caiit Munucrepctsa ¢punancos PO

http://gks.ru Caiit ®enepanbHoii ciy)0bl TOCYIAPCTBEHHON CTATHCTHKH
www.skrin.ru Ba3za nauueix CKPUH (kpynHeiinias 06a3a JaHHBIX 110 POCCHICKUM
KOMIIaHUSIM, OTpacisiM, peruoHam PO)

www.cbr.ru Caiit Llentpansraoro banka Poccuiickoit ®eneparun
http://moex.com/ Caiit MockoBckoii Gupxu

www.fcsm.ru  Odunmanereni caiit denepanbHOR CIyKOBI 1O (HHAHCOBBIM
priakam (PCOP)

www.rbc.ru Caiit  PBK  («PocbusnecKoncantunr» - Benymas poccuiickas
KOMIIaHus, paboTatoias B cepax Macc-Meana U HHHOPMALMOHHBIX TEXHOIOTH)
WWW.expert.ru SnekTpoHHas Bepcus KypHayla « DKCIIEpT»

http://ecsn.ru/ « JKOHOMHYECKHE HAYKU

10.4. UndgopmaniuoHHbIE CTIPABOYHbIE CHCTEMBbI:

1. www.consultant.ru CnpaBounas npaBoBas cucrema Koncynsrantlmtoc

2. HOpTaJ'I qDCI[Cp&J'ILHBIX rocyaapCTBCHHbBIX O6paBOBaTCJIBHBIX CTaHAapTOB

obpaszoanwus http://fgosvo.ru
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3. www.garant.ru Uadopmannonno-npaBoBas cuctema ['apant

11. OcoGeHHOCTH peanu3auvy JUCUMIUIMHBI 1JA WHBAJIUI0B U JHMI C OrPAHMYEHHBIMHU
BO3MOKHOCTSIMH 3710POBbSI

Jns  obecneueHust o00pa3oBaHUS MHBAIMAOB M OOyYalOMIMXCS C  OTPaHUYCHHBIMU
BO3MOXXHOCTSIMH ~ 3JIOpPOBbSl [0 JIMYHOMY 3asBJICHHIO OOydaromierocss paspadarbIiBaeTcs
aZlanTHpPOBaHHAs OOpa3oBaTeNbHas IMPOrpaMMa, WHAMBHIYAIbHBIM YYeOHBI IUIaH C y4eTOM
0COOEHHOCTEH MX MCUXO0(PU3NIECKOTO PA3BUTHS U COCTOSHUS 370POBbsI, B YACTHOCTU MPUMEHSIETCS
WHIWBUIYAIBHBIA TMOJXOA K OCBOCHHIO IUCHMIUIMHBL, WHAWBUIYAIbHBIC 3aJaHus: pedepaTsl,
MUCbMEHHBIE paboOThl M, HAOOOPOT, TOJBKO YCTHBIE OTBETHl W JUAJOTH, HHAWBUIYaJbHBIC
KOHCYJIbTAIlMM, HWCIOJb30BaHWE JAMKTO(POHA W  JPYrUX 3alMCHIBAIONIMX  CPEICTB IS
BOCITPOM3BEICHHUS JIEKIIMOHHOIO U CEMUHAPCKOT0 MaTepuara.

B nensix obecrnieuenns 00y4arOmuMxcss HHBAJIMIOB U JIUI] C OTPAHUYCHHBIMUA BO3MOXXHOCTSMU
3/10pOBbsl OMOJIMOTEKAa KOMIUIEKTYET (POH] OCHOBHOW y4eOHOHW JIMUTEpaTypol, aJanTHPOBAHHOU K
OTPAaHUYEHUI0 UX 370pPOBbsl, MPEJOCTABISET BO3MOXKHOCTH YAAJEHHOIO HCIOJIb30BAaHUS
AJIEKTPOHHBIX 00pPa30BaTEIBHBIX PECYPCOB, JOCTYIT K KOTOphIM opranu3zoBad B HOY BO TUVD um.
HJ. HemunoBa. B 0Oubinnorexke npoBOASATCS HMHIMBHUIYaJdbHbIE KOHCYJIbTAllMU MJIs JaHHOMU
KaTeropuu IO0JIb30BATENEH, OKa3bIBAETCS MOMOILb B PErMCTPALMM U HCIOJIB30BAHUU CETEBBIX U
JIOKQJIBHBIX 3JIEKTPOHHBIX 00pAa30BaTENbHBIX PECYpPCOB, MPEJOCTABISAIOTCS MECTAa B UYHUTAIbHOM
3anme, OOOpyAOBaHHBIE NpPOrpaMMaMH HEBU3YaJbHOTO JOCTyNa K HH(OpPMALHUU, SKPaHHBIMU
YBEIMYHUTEISIMA M TEXHHYECKUMH CPEACTBAMH YCHIICHHS OCTaTO4HOTro 3peHus: MicrosoftWindows
7, lleHTp cHenuMambHBIX BO3MOXHOCTEH, OkpanHas dnymna; MicrosoftWindows 7; Llentp
CTEIMANBHBIX BO3MOXHOCTEW, DKpaHHBIN aukrop; MicrosoftWindows 7, LleHTp cnenmanbHBIX
BO3MOXXHOCTEH, DOkpaHHas kiaBuatypa; MicrosoftWindows 7, LleHTp croenuanbHBIX
BO3MOKHOCTEH, BBICOKass KOHTPACTHOCTb.

12.JIuct perucTpanuu u3MeHeHu

Pabouas mporpamMma yueOHOW JUCHMIUIMHBI OOCY)KJI€HAa M YTBEp)KJIE€HAa Ha 3acelaHuu
Y4yenoro cosera ot «31» aBrycra 2022r. mporokost Ne 1

No CoaepxaHue U3MEHEHUS PexBu3uTH 1OKyMEHTa 00 Jara
n/n YTBEPKACHUU U3MEHEHUS BBEJICHUS
M3MEHEHUs
VYTBepkaeHa  pelieHueM ~ YUYeHOro CcoBeTa  Ha
OCHOBaHUH ®denepanbHOrO roCy/IapCTBEHHOTO
00pa3oBaTe’bHOr0 CTaHaapra Beicuiero odpasoBanus | [Ipotokon 3aceaHus
1 no HanpasneHuro 38.03.04 T'ocymapcTtBeHHOoe U | YdyeHOro coeTa OT «31» 31.08.2022
' MYHHIIATIATHHOE yIpaBlieHHE (ypoBens | 08 2022 roma mMPOTOKON o
OakayiaBpuara), YTBEPKJIEHHOTO npukazom | No2
MuHHCTEpCTBa HAyKH U BBICIIETO 00pa3zoBanusi PO or
13.08.2020 Ne1016
[IpoTokon 3acefaHus
2. AkTtyanuzanus paboueil mporpaMmbl kadeapsl  «Menemkment | 30.08.2022
Nel ot 30.08.2022 rona
3.
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